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பாடÚ�ØடÝ (SYLLABUS) 

1. ·Ø©ற¶ ேமலாÙைம 

1. a. ·Ø©ற�å க±ÚதாÔகÝ (Concept of Cooperation):–  

ICA ·Ø©ற¶ வைரயைற – ICA 

b. ·Ø©ற¶ ேகாØபா©கã – ப�ணாமÝ :- 

1937 லÙடå, இÕxலாÛ«; - 1966 பா�æ, �ராåæ;–1995 

மாåெசæடß, இÕxலாÛ«. 

c. ·Ø©ற¶ ம�Ü®கã :- 

¦யஉத�-¦ய ெபா²Ü®- மÔகளாØz– சமÚ«வÝ – சமபÕ¤ - ஒä²ைம 

2. இÛ�யா�³Ý ெவ�நா©க�³Ý ·Ø©ற¶ இயÔகÚ�å ¯åேனா}கã 

P.T.�யாகராயா (1852-1925), ெசåைன; – P.S.¤மாரசா� ராஜா (1898-

1957) ராஜபாைளயÝ; Dr.P.நேடசå (1902-1974) ேசலÝ; –K.A.நாÖzயÜப 

க¶Ùடß (1904-1951) ேசலÝ;– M.P.நாÖz¯Ú« (1914-1987) 

ெசå�மைல, ஈேரா©;– P.S.ராஜேகாபாà நா°© (1914-2009) ேவÆß;- 

K.S.¦Ü�ரம~ய க¶Ùடß (1921-1982) ேசலÝ;– ராபßØ ஒவå (1771-

1858) ேவàæ;– சாßலæ ஃேபா�யß (1772-1837) �ராåæ;– Dr.�à�யÝ 

xÕ (1786-1865) இÕxலாÛ«;– ேஹß�ரåæ ¹àæ (1809-1883) –

ேஹß F.W.ெரÞஃ�ஸå (1818-1888) ெஜßம�;– ராÔேடà பேயா�யßæ-

¯åேனா}கã (1844) மாåெசæடß, இÕxலாÛ«. 

3. இÛ�யா�à ·Ø©ற¶ இயÔகÝ – ப�ணாமÝ மä²Ý வளßÖz :-  

a. ¦தÛ�ரÚ�ä¤ ¯å (1875-1946)  

சß �ரØெட�Ô �Ôகàசå அ�Ôைக – ைரஃைபெசå (1895 & 1897) – 

·Ø©ற¶ ெதாடßபான எØவßØ ெமÔளகå ¤µ 1914, இÛ�யா�à 
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�வசாயÝ ெதாடßபான ராயà க�ஷå  1928 – ·Ø©ற¶ �Øட�டà 

¤µ – 1946.  

b. ¦தÛ�ரÚ�ä¤ �å  (1947 – 1990) :- 

ஐÛதாÙ© �ØடÕகã மä²Ý ·Ø©ற¶ ேமÝபா© (1951 ¯தà 2017 

வைர) - ·Ø©ற¶ ப�äzÔகான ேதzய க¶åzà – 1962 - ேதzய 

·Ø©ற¶ ேமÝபாØ©Ô கழகÝ – 1963 – ·Ø©ற¶Ô ¤µ – 1965 

(Ð.ராÝ �வாæ �ßதா, தைலவß), – அxல இÛ�ய xராமÜ®ற கடå 

ம�ÜபாÞ¶Ô ¤µ – 1969 (�±.B.ெவÕகடÜைபயா, தைலவß), – 

�வசாயÔ கடå ம² ஆÞ¶Ô¤µ – 1989 (�±.A.M.¤æேரா தைலவß)  

4. ®�ய ெபா±ளாதார ெகாãைகைய அ¯àப©Ú�ய �ற¤ ·Ø©ற¶ 

�²வனÕக�å �ைல (1990) :- 

வÕxÚ«ைற �ß�±ÚதÕக´Ôகான நரzÝமÝ ¤µ 1998, – ¤²xய 

காலÔ ·Ø©ற¶ கடå கØடைமÜ�å ம²மலßÖzÔகான ப~Ô¤µ - 2005 

(ேபராz�யß ைவÚ�யநாதå, தைலவß).  

5. ெவ�நாØ}à ·Ø©ற¶ இயÔகÝ :- 

a. ெஜßம��à ·Ø©ற¶ இயÔகÝ :-  

ைரஃ�ெசå சÕகÕகã – Schulze Delitsch சÕகÕகã – காÜ�©-

 Ø©வச�. 

b. இÕxலாÛ�à ·Ø©ற¶ இயÔகÝ :- 

ராÔேடà ¯åேனா} சமÚ«வ சÕகÝ-zàலைற �äபைன கைடகã – 

·Ø©ற¶ ெமாÚத �äபைன சÕகÝ – ¬கßேவாß ·Ø©ற¶ –�வசாய 

·Ø©ற¶கã – காÜ�©- Ø©வச�-கடå – ·Ø©ற¶Ô கà� – 

·Ø©ற¶ ஒå�யÝ. 
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c. ெடåமாßÔxà ·Ø©ற¶ இயÔகÝ :- 

ேவளாÙைமÔ ·Ø©ற¶ – ¬கßேவாß ·Ø©ற¶ – ·Ø©ற¶ பாà 

சÕகÕகã – கடå/காÜ�Ø©  Ø©வச� – ·Ø©ற¶ ¯Øைட மä²Ý 

இைறÖz சÕகÕகã. 

d. ஜÜபா�à ·Ø©ற¶ இயÔகÝ :- 

�வசாயÔ ·Ø©ற¶கã – �å�} ·Ø©ற¶கã – ¬கßேவாß/ 

கடå/ெதா�ä«ைற - மாவØட ஒå�யÕகã மä²Ý மாவØட 

இைணயÕகã. 

e. அெம�Ôகா�à ·Ø©ற¶ இயÔகÝ :- 

�வசாயÔ கடå - ெகாã¯தà மä²Ý சÛைதÜப©Úதà 

அைமÜ®கã - ஊரக ேசைவÔ ·Ø©ற¶கã – ¦காதார ·Ø©ற¶கã  

f. இÚதா��à ·Ø©ற¶ இயÔகÝ :- 

பாÕேகா ேபாேபாலேர (மÔகã வÕx) காசா xரா�ய (xராமÜ®ற 

வÕxகã) �வசாய சÕகÝ - ெதா�லாளß சÕகÝ. 

g. �ராå�à ·Ø©ற¶ இயÔகÝ :- 

�வசாய ·Ø©ற¶கã மä²Ý zÙ}ேகØ – காÜ�© -  Ø©வச�-

�å�} – ெதா�லாளßகã ·Ø©ற¶. 

h. இæேர�à ·Ø©ற¶ இயÔகÝ :- 

xÜ®Ø{Ý மä²Ý ேமாஷா�Ý (�வசாயÝ ·Ø©ற¶) – 

�வசாயÝ/கடå/¬கßேவாß-உäபÚ� – ¬கßேவாß ·Ø©ற¶. 
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i. æ ட�à ·Ø©ற¶ இயÔகÝ :- 

ேகாஆÜபேரØ}á ஃபாß®åடØ (KF) மÚ�ய zàலைற �äபைன 

சÕகÝ - ·Ø©ற¶ �வசாய சÕகÝ - கடå/ 

காÜ�©/ Ø©வச�/கà� /அடÔகÝ ெசÞ°Ý (Burial) சÕகÕகã. 

j. �னா�à ·Ø©ற¶ இயÔகÝ :- 

·Ø©ற¶Ô கடå / ெதா�ä ·Ø©ற¶கã / ��ேயாகÝ மä²Ý 

�äபைனÖ சÕகÕகã. 

6. ·Ø©ற¶Ö சØடÝ :- 

a. இÛ�யா�à ·Ø©ற¶Ö சØட�யä²த�å ப�ணாமÝ :- 

சß எØவßØ சØடÔ¤µ (1901) - ·Ø©ற¶Ô கடå சÕகÕகã 

சØடÝ 1904 - ·Ø©ற¶Ö சÕகÕகã சØடÝ, 1912 - மாÙேடÔ 

ெசÝæஃேபாßØ அரzயலைமÜ®Ö �ß�±ÚதÖ சØடÝ  1919 - ெமØராæ 

·Ø©ற¶ சÕகÕகã சØடÝ 1932 - மà} Ã�Ø ·Ø©ற¶ சÕகÕகã 

சØடÝ 1942 - அைனÚ�Û�ய ஊரகÔ கடå ¤µ (A.D.Gorwala – 

தைலவß)  - 1954 - த�âநா© ·Ø©ற¶Ö சÕகÕகã சØடÝ 1961 - 

த�âநா© ·Ø©ற¶Ö சÕகÕகã சØடÝ 1983 மä²Ý ��கã, 1988 - 

த�âநா© ·Ø©ற¶Ö சÕகÕகã (�±ÚதÝ) சØடÝ, 1989 - 

·Ø©ற¶க�à ஜனநாயக மயமாÔகà (ம) �®ணÚ«வ  ேமலாÙைம 

ெதாடßபான சØடÔ¤µ – 1985 (Shri.K.N.அßÚதநா�æவரå தைலவß) - 

மா�� ·Ø©ற¶Ö சØடÝ �தான ¤µ – 1991 (�±.ெசௗÚ� �ரÝம 

�ரகாè, தைலவß) - பல மா�ல ·Ø©ற¶ சÕகÕகã சØடÝ 2002 - 

அரzயலைமÜ® �±Úத மேசாதா 2006 (97வ« அரzயலைமÜ® �±ÚதÖ 

சØடÝ) – 2011. 
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b. 1983 ஆÝ ஆÙ© த�âநா© ·Ø©ற¶Ö சÕகÕக�å  சØடÝ –

¯Ôxய வ�வைககã :- 

·Ø©ற¶ சÕகÚ�å ப�¶ - ��¶ 8 ¯தà 10 வைர «ைண ��கã 

மä²Ý «ைண��Ú �±ÚதÝ ��¶ 11 - ·Ø©ற¶ சÕகÕக�å 

உ²Ü�னß ேசßÔைக – ��¶ 21 - ப�¶ ெசÞயÜபØட சÕகÚ�å 

ேமலாÙைம – ��¶ 32 – �ßவாகÔ ¤µ ·ØடÕகã – ��¶ 33 – 

ப�¶ ெசÞயÜபØட சÕகÚ�å கடைமகã மä²Ý ச³ைககã – ��¶ 

37 – �கர லாபÚைத பÕx©தà – ��¶ 72 �சாரைண ��¶ 81 – 

ஆÞ¶ மä²Ý ®லனாÞ¶ ��¶ 82 – ப�¶ ெசÞயÜபØட சÕகÚ�å 

கணÔ¤கã மä²Ý ®ÚதகÕகைள பராம�Úதà – ��¶ 84 – 

தÙடÚ�ßைவ – ��¶ 87 – �ßவாகÔ ¤µைவ கைலÚதà – ��¶ 88 

–தகரா²கã �ß¶ – ��¶ 90 – ப�¶ ெசÞயÜபØட சÕகÚைத 

கைலÚதà – ��¶ 137 – தாவா ஆைணகã, ¯}¶கã மä²Ý 

உÚதர¶கைள �ைறேவä²தà – ��¶ 143 – ேமà¯ைற�©, �ராÞ¶ 

மä²Ý ம² ஆÞ¶ – ��¶ 152, 153 மä²Ý 154. 

c. ·Ø©ற¶Ö சÕகÕக´Ô¤Ü ெபா±Û«Ý ெதாடß®ைடய சØடÕகã :- 

இÛ�ய தÙடைனÖ சØடÝ – அÚ�யாவzயÜ ெபா±Øகã சØடÝ – 

ப~ÔெகாைடÖ சØடÝ – z�à நைட¯ைறÖ சØடÝ – இÛ�ய 

ஒÜபÛதÖ சØடÝ – ேபானæ வழÕ¤தà சØடÝ – த�âநா© கைடகã 

மä²Ý �²வனÕகã சØடÝ – எåஐ சØடÝ மä²Ý �ஆß சØடÝ – 

காலவைரயைற சØடÝ. 

7. ·Ø©ற¶ ேமலாÙைம :- 

a. �ßவாகÚ�å ெசயàபா©கã, �Øட�டà, ஒµÕகைமÚதà, இயÔ¤தà, 

ப~யாளßகã மä²Ý கØ©Üபா©, �ßவாகÚ�å �ைலகã – 

�ßவாகÚ�å ேகாØபா©கã – தைலைமÚ«வÝ – ெதாடß® – 

ஊÔ¤�Úதà. 
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b. ¯}ெவ©Úதà :– த�நபß மä²Ý ¤µ ¯}ெவ©Úதà. 

c. ·Ø©ற¶ �ßவாகÚ�å அÝசÕகã :- ·Ø©ற¶க�å ெதா�à¯ைற 

ேமலாÙைம – ·Ø©ற¶க�å zÔகàகã மä²Ý வாÞÜ®கã – 

·Ø©ற¶ ேமலாÙைம மä²Ý த�யாß ேமலாÙைம இைடேய 

ேவ²பா©. 

d. கடå ·Ø©ற¶ ேமலாÙைம:- – xராமÜ®ற மä²Ý நகßÜ®ற கடå 

·Ø©ற¶. 

e. கடå அàலாத ·Ø©ற¶ ேமலாÙைம :- 

i. உäபÚ�யாளß/ெதா�à«ைற ·Ø©ற¶கã – சÛைதÜப©Úதà 

·Ø©ற¶கã. 

ii. பதÜப©Ú«Ý ·Ø©ற¶கã (Processing Cooperatives) 

¬கßேவாß ·Ø©ற¶ – பாà ·Ø©ற¶ – ெநசவாளß ·Ø©ற¶ – 

�å�} ·Ø©ற¶ –  Ø©வச�Ô ·Ø©ற¶. 

f.  ·Ø©ற¶ �ßவாகÚ�å ெசயàபாØ©Ü ப¤�கã :-   

உäபÚ� ேமலாÙைம – ெபா±Øகã ேமலாÙைம – 

சÛைதப©Úதà ேமலாÙைம – �� ேமலாÙைம – ம�தவளÕகã 

ேமலாÙைம. 

g. அ³வலக ேமலாÙைம :-   

அ³வலக நைட¯ைறகã - ேகாÜ® மä²Ý ப�ேவ© பராம�Ü® – 

அ³வà¯ைற க}தÜ ப�மாäறÝ மä²Ý ெதாடß® – ஒµÔகÝ மä²Ý 

ஒµÕ¤ நடவ}Ôைக – ேநர ேமலாÙைம – ·Ø©ற¶ 

அ³வலßகளாà பராம�ÔகÜபட ேவÙ}ய ப�¶கã மä²Ý 

ப�ேவ©கã.   
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8. ·Ø©ற¶ கà� மä²Ý ப�äz:- உ²Ü�னß மä²Ý ப~யாளß-

ேமÝபாØ}à ·Ø©ற¶Ô கà� மä²Ý ப�äz�å பÕ¤. உ²Ü�னß 

கà�Ôகான �²வனÕகã – மா�லÝ மä²Ý நாØ}³ãள ·Ø©ற¶ 

ப�äz �²வனÕகã. 

9. ·Ø©ற¶ �ßவாகÝ :- 

a. �ßவாகÝ:– ·Ø©ற¶ அைமÜ® – ·Ø©ற¶Ú«ைற அைமÜ®¯ைற- 

·Ø©ற¶Ö சÕகÕக�å ப�வாள�å பÕ¤ மä²Ý ெசயàபா©கã – 

ெசயäப�வாளßகã – ·Ø©ற¶ சÕக ெசயலாளß / ேமலாள�å 

கடைமகã மä²Ý ெபா²Ü®கã – கÙகா~Ü® மä²Ý ேமäபாßைவ – 

�ßவாக இயÔ¤நß மä²Ý தைலைம �ßவாx�å அ�காரÕகã மä²Ý 

ெசயàபா©கã. 

b. ேமலாÙைம ¤µ – இயÔ¤நß-¤µ�å பÕ¤ மä²Ý ெசயàபா©கã 

- தைலவß /தைலவß – ெபா«Ô¤µ ·ØடÝ – ஆÙ© 

ெபா«Ô·ØடÝ (AGM) மä²Ý zறÜ® ெபா«Ô¤µÔ·ØடÝ (SGM) 

நடÚ«தà – ெபா«Ô¤µ�å ெசயàபா©கã மä²Ý அ�காரÕகã. 

c. ·Ø©ற¶Ú ேதßதàகã – ேதßதàகைள நடÚ«வதäகான அ�காரÝ – 

ேதßத�à வாÔக�Ôக அàல« ேபாØ}�ட த¤��ழÜ® மä²Ý 

�ßவாகÔ ¤µ�à உ²Ü�னராக இ±Úதà – �ßவாகÔ ¤µ�å 

அைமÜ® – ேதßதà ெதாடßபான ¤äறÝ மä²Ý தÙடைனகã – 

ேதßதà ¯ைற மä²Ý நடÚைத �� – இட ஒ«Ô�© மä²Ý 

ெதா¤�க�å ¯}¶கã – �ßவாகÔ ¤µ அ³வலßகã ேதßதà - 

ேதßதàகã ஒÚ�ைவÜ® – ேதßதà அ�கா�க�å பÕ¤ – ப�¶கைள 

பா«காÚதà மä²Ý த©Úதà. 
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2. ·Ø©ற¶ கடå மä²Ý வÕx�யà 

a. கடå எåறாà எåன? கடå வைகÜபா© - �²வன �வசாயÔ 

கடåக�å ேதைவ - ேவளாÙைமÔ கடå மä²Ý ·Ø©ற¶கã – 

·Ø©ற¶Ô கடå இå�யைமயாைம – ப�ணாமÝ மä²Ý வளßÖz – 

®ணரைமÜ® – xராமÜ®ற ·Ø©ற¶ – வழÔ¤ ஆÞ¶ – PACCS (ெதாடÔக 

ேவளாÙைமÔ ·Ø©ற¶Ô கடå சÕகÕகã) ேநாÔகÕகã – உ²Ü�னß – 

ெபா²Ü® – ேமலாÙைம – ப~யாளßகã – ெசயàபா©கã – �� 

ஆதாரÕகã – பÕ¤ ÂலதனÝ – ைக�±Ü® – ைவÜ® – வழÔ¤ ஆÞ¶ – 

கடåகã , மÚ�ய கால கடåக´Ô¤ மாäறÝ மä²Ý ைவÜ® – உäபÚ� 

மä²Ý ேமÝபாØ©Ô கடå ேதைவகã. �வசாயÔ கட�å ¯ÔxயÚ«வÝ 

மä²Ý அதå பÙ®கã. கடå வைககã – ¤²xய கால, மÚ�ய மä²Ý 

�Ùட கால கடå. �வசாயÝ மä²Ý xராமÜ®ற வளßÖzÔகான �²வனÔ 

கடå ேதைவ – கடå வைகÜபா© – உäபÚ� கடå – ேநாÔகÚ�å 

அ}Üபைட�லான கடå. 

b. ·ØடைமÜ®/ஒä²ைம மä²Ý கலÜ® வைக கடå ·Ø©ற¶க�å 

அைமÜ®. ¤²xய, கால ந©Úதர கால மä²Ý �Ùட கால கடå அைமÜ® 

(ஒäைற சாளரÝ) மா�ல ·Ø©ற¶ வÕxக�å ேதzய ·ØடைமÜ®, 

ேதzய ேவளாÙைம மä²Ý ஊரக வளßÖz வÕxக�å ·ØடைமÜ® 

மä²Ý ·Ø©ற¶ வÕx வளßÖz�à அவä�å பÕ¤ – �வசாய கடå 

மä²Ý xராம வளßÖz�à �வசாய ·Ø©ற¶ கடå சÕகÕக�å பÕ¤ 

மä²Ý ேசைவகã (SAA) – வ~க ேமÝபாØ©Ú �ØடÝ (BDP) – ேமÝபாØ© 

ெசயà �ØடÝ (DAP) – வ~க ச�சம அளைவÔ கணÔx©தà – KCC 

xராமÔ கட�à ஒ± ®«ைம. 

c. மÚ�ய ·Ø©ற¶ வÕxகã (DCCB வÕxகã) அைமÜ® – உ²Ü�னßகã 

ேமலாÙைம, ேநாÔகÕகã, ெசயàபா©கã மä²Ý ெசயàபா©, 

வளÕகைளÚ �ரØ©தà- பàேவ² வைகயான கடåகã – �வசாயÔ 

கடå மä²Ý பÙைண சாராÔ கட­த� – கடå ெப²Ý நைட¯ைற – 
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மா�ல ·Ø©ற¶ வÕxகã – நபாß© மä²Ý �ற ஏெஜåzகã. கடå 

வழÕ¤வ�à ப±வகாலÕகã – �� அள¶ – ¤ைறÛதபØச ஈ©பா© 

மä²Ý காலாவ�யாகாத காÜ�© – கடå வழÕகà – ேமäபாßைவ மä²Ý 

கடைன �±ÝபÜ ெப²தà – ச�பÚ�ய ¯åேனäறÝ – zÔகàகã மä²Ý 

அவäைறÖ சமா�Üபதäகான �ß¶கã. 

d. மா�ல ·Ø©ற¶ வÕxகã (தைலைம வÕxகã) – அைமÜ® – 

ேமலாÙைம – ¤�Ôேகாãகã, ெசயàபா©கã மä²Ý ெசயலாÔகÝ 

நபாß© வÕx�ட�±Û« மா�ல ·Ø©ற¶ வÕxÔ¤ வழÕகÜப©Ý 

¤²xய கால ��, - ெநசவாளß ·Ø©ற¶கã – சßÔகைர ஆைலகã – 

பàேவ² ெசயàபா©க´Ôகான ®�Û«ணß¶ ஒÜபÛதÝ – மா�லÚ�à 

·Ø©ற¶ இயÔகÚ�å வளßÖz�à Apex வÕxக�å பÕ¤ – ச�ப கால 

¯åேனäறÝ – zÔகàகã மä²Ý அவäைறÖ சமா�Üபதäகான �ß¶கã. 

e. ¯å­�ைமÚ«ைற கடå – ¦ய உத�Ô¤µÔக´Ô¤ கடå – JLG – 

xராமÜ®ற ைக�ைனஞßக´Ô¤ – ந�Ûத ���ன±Ô¤ கடå. 

f. நபாß}å பÕ¤- ேதாäறÝ ேநாÔகÕகã – ேமலாÙைம – ெசயàபா©கã – 

ேவளாÙைமÔ கடå ·Ø©ற¶க´Ô¤ ம²��ய�Ü® உத� – 

·Ø©ற¶க´Ô¤ ம²��ய�Ü® வழÕ¤வதäகான நபாß}å நைட¯ைற 

மä²Ý ��¯ைறகã – ��Ö ேசßÚதà – ¬Ùகடå – ¦யஉத� 

¤µÔகைள ஊÔ¤�Úதà – ·Ø©Ü ெபா²Ü® ¤µÔகã (JLG) – 

�வசா�கã ¤µ – ஒÜபÛத �வசாயÝ – அÔ� x��Ô – ேவளாÙ 

வ~க ைமயÝ – ACABC. 
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·Ø©ற¶ வÕx 

a. வÕx�å ெபா±ã மä²Ý வைரயைற - வÕx அைமÜ® – ·Ø©ற¶ வÕx 

வைரயைற – வைககã அÝசÕகã – ேமலாÙைம வ~க வÕxகã – 

·Ø©ற¶ வÕxகã Vs வ~க வÕxகã – RRBகã – உãÇß ப¤� 

வÕxகã – �²வன கடå ¯åேனäறÝ – வÕxயாளß மä²Ý வÕx, 

வÕxக�å ெசயàபா©கã, வÕxயாளß வா}Ôைகயாளß உற¶. வÕxக�à 

உäபÚ�Ú�றå – வÕx�å சÂக அÝசÝ – வளßÖz வÕx�å க±Ú«. 

b. வÕxÖ ெசயàபா©கã – வளÕகைளÚ �ரØ©தà – பàேவ² வைகயான 

ைவÜ®Ú ெதாைககைள ஏä²Ôெகாãவ« – பàேவ² வைகயான 

கணÔ¤கã மä²Ý பàேவ² வைகயான வா}ÔைகயாளßகைளÚ 

ெதாடÕ¤தà மä²Ý ெசயàப©Ú«வதäகான நைட¯ைற – பàேவ² 

கடåக´Ôகான ஆவணÕகã – வÕxக�å ெசயàபா©கã – �வசாயÝ 

சாßÛத ெசயàபா©க´Ôகான ெசயàபா©கã – சÂக வÕx. 

c. வÕxக�à �� ேமலாÙைம (ெசாÚ«Ôகã �தான ெசல¶ மä²Ý வர¶, 

ேமலாÙைம ெசல¶, இடß ெசல¶, இதர வ±மானÝ, சராச� ெசயàபா© ��, 

ெமாÚத வரÝ®, �கர வரÝ®, ைவÜ®Ôகான சராச� ெசல¶), ச�சமÜ ®ã� – 

�ரதம கடå �xதÝ – நàல கடå ெகாãைககã மä²Ý ¯த�©, இலாப 

�Øட�டà – ·ØடைமÜ® ¯åேனäறÕகã, வ~க வÕx – பண 

ேமலாÙைம. 

d. அ�க �³ைவÚ ெதாைககைள �ßவxÚதà – அ�க �³ைவÚ 

ெதாைகÔகான காரணÕகã மä²Ý ப�காரÕகã – �Ø® ெந�¯ைறகã / 

அ�க �³ைவÚ ெதாைக ¤�Úத ¤µ�å ¯Ôxயமான ப�Û«ைரகã. 

ெசயàபடாத ெசாÚ«Ôகã – ெசாÚ« வைகÜபா©, வ±மான அÕ�காரÝ 

மä²Ý ஒ«Ô�© வழÕ¤தà ��¯ைறகã, Âலதன ேபா«மான அள¶ 

��¯ைறகã. காலாவ��å ெபா±ã – கடåகைள �Ø}Ô¤Ý ேநரÚ�à 

பÚ�ரÕக�à மாäறÕகைள உ±வாÔ¤தà – ��Ö ெசாÚ«க�å 
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பÚ�ரமாÔகà மä²Ý ம²கØடைமÜ® மä²Ý பா«காÜ® வØ} (SARFAESI) 

சØடÝ 2002 மä²Ý கடå �Ø® �ßÜபாயÝ (DRT) அமலாÔகÝ. 

e. ேபÖ¦வாßைதÔ¤�ய க±� சØடÝ 1881 இå ¯Ôxயமான ��கã. 

f. B.R. சØடÝ 1949 (·Ø©ற¶Ö சÕகÕக´Ô¤Ü ெபா±Û«Ý, 1966) ¯Ôxய 

��கã – ஒµÕ¤¯ைற zÔகà, KYC இå ¯ÔxயÚ«வÝ, பணேமாச} 

த©Ü®Ö சØடÝ (PAMLAC) அ}Üபைட/¤µ 1,2,3 – ·Ø©ற¶ வÕxக�å 

ஆÞ¶ / ேமäபாßைவ – zÔகàகã  �சßá வÕx�å உÚதர¶க�åப} 

ெகாãைக வ�காØ©தàகã- ��¶ 11இåப} வÕx ஒµÕ¤¯ைற மä²Ý 

¤ைறÛதபØச ÂலதனÝ பராம�ÔகÜபட ேவÙ©Ý – பண இ±Ü® �xதÚைத 

(CRR) பராம�Úதà ��¶ 18 – சØடÜÁßவ பணÜ®ழÔக �xதÚைத (SLR) 

பராம�Úதà ��¶ 24 – கØ©Üபா© கடåகã மä²Ý ¯åபணÕகã – 

¯åபணÕகைளÔ கØ©Üப©Ú«Ý அ�காரÝ – உ�மÝ – ®�ய வ~க 

இடÕகைளÚ �றÚதà – ேகாரÜபடாத ைவÜ®Úெதாைக �±ÝபÜ ெப²தà – 

மாதாÛ�ர ெவ��© – ஆÞ¶ – அபராதÝ – ·Ø©ற¶ வÕxகã �யமன 

��கã 1985 – ப�¶ மä²Ý ஒÜ®ைக – வÕx ஒµÕ¤¯ைற மä²Ý இதர 

ஏäபா©கã மேசாதா 2003 – ·Ø©ற¶ வÕxக�å அவல�ைல – 

¦äற�Ôைககã. 

g. வÕxÖ ேசைவகã – ஏ}.எÝ, கடå அØைட (Credit Card), பä² அØைட 

(Debit Card) ேசக�Ü®, பணÝ அ­Ü®தà, ஏெஜåz ேசைவகã, �ßவாக 

ேசைவகã, அறÕகாவலß x�ய�Õ ஹ¶æ – (RTGS) �கâ ெமாÚத �ß¶ 

(NEFT) ேதzய �åனª �� ப�மாäறÝ – ECS – ெட�Ø மä²Ý xெர}Ø – 

காேசாைலÜ ப�மாäறÝ – IFSC ¤��©. 

h. ·Ø©ற¶ வÕxக�å ஆÞ¶/கÙகா~Ü® – �சßá வÕx ·Ø©ற¶ 

வÕxக´Ô¤ தäேபா« வழÕகÜபØட உÚதர¶க�åப} ெகாãைக 

வ�காØ©தàகைள வழÕ¤தà. 
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3. ·Ø©ற¶ கணÔxயà 

a) வ~கÝ :- 
வ~கÚ�å ெபா±ã வைரயைற – வ~கÚ�å ேநாÔகÕகã – 

வ~கÚ�å ெசயàபா©கã, வ~கÚ�å வைககã – வ~க ¹ழà – 

ெபா±ளாதார ¹ழà – ெபா±ளாதாரÔ ெகாãைககã – தாராளமயமாÔகà, 

த�யாßமயமாÔகà மä²Ý உலகமயமாÔகà – சßவேதச ெபா±ளாதார 

�²வனÕகã – உலக வßÚதக �²வனÕகã மä²Ý அதå 

ெசயàபா©கã, ெகாãைககã ெவ�நாØ© வßÚதகÚைத ஊÔ¤�Úதà. 

b) வைரயைற:- ெபா±ã – கணÔxய�å ேநாÔகÕகã, கணÔxய�å 

ேநாÔகÝ, கணÔxயà வைககã, கணÔxய�å ெசயàபா©கã, 

கணÔxயà ேகாØபா©கã – க±Ú«Ôகã- �²வன க±Ú«, இரØைட 

அÝசÔ க±Ú«, கணÔxயà காலÝ க±Ú« – ெபா±ÛதÔ·}ய க±Ú« – 

உணßதà க±Ú« – �ரØடà க±Ú« – ÄபாÞ ம�Ü® க±Ú«, கணÔxயà 

மர®கã. 

c) கணÔ¤க�å இரØைட ப�¶ ¯ைற :- 

வரலாä² வளßÖz, ப�வßÚதைன�å இரØைட அÝசÕகã, இரØைட 

¬ைழ¶ ¯ைற�å ��, த�ÜபØட கணÔ¤கã, உÙைமயான 

கணÔ¤கã, ெபயரள¶ கணÔ¤கã, இரØைட ¬ைழ¶ ¯ைற�å 

நåைமகã. அசà ப�¶க�å ®ÚதகÕகã – ஜßனà ¬ைழ¶ – 

இ©ைக�©வதäகான ப}கã – zறÜ® இதâகã – பணÜ ேபேர© / நாØ 

ேபேர© – ப�ேவ©க�à ப�¶க�டà – இ±Ü® �ைலÔ ¤�Ü®கã – 

இ±Ü® �ைலÔ ¤�Ü®கã தயா�Úதà – இ±Ü® �ைலÔ ¤�Ü®கã 

தயா�Üபதå நåைமகã. 

d) இ²� கணÔ¤கã :- 

ெபா±ã – உäபÚ�Ô கணÔ¤, இ²�Ô கணÔ¤கைளÚ தயா�Ô¤Ý 

¯ைற – வßÚதகÔ கணÔ¤. லாபÝ மä²Ý நØட கணÔ¤ இ±Ü® தாã. 

இயÔக ெசல¶கã – இயÕகாத ெசல¶கã ெசாÚ«Ôகã மä²Ý 

ெபா²Ü®கã – ஆæ� மä²Ý ெபா²Ü®க�å பØ}யà – ெசயàபா© 
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ெசல�னÕகã – ெசயàபாடäற ெசல�னÕகã – ஆæ� மä²Ý 

ெபா²Ü®கã – ஆæ�கã மä²Ý ெபா²Ü®க�å வைகÜபா© – ச� 

ெசÞதà ப�¶கã – கடåகã மä²Ý மா�யÕகைள கணÔ¤க�à 

ப�மா²தà – வÕx ப�வßÚதைனகã – வÕx கணÔ¤கைள ச�கØ©Ý 

பØ}யà – ேதÞமான பØ}யà கணÔ¤. 

e) ·Ø©ற¶ கணÔxயà :- 

·Ø©ற¶ கணÔxயà அ�¯கÝ – ேநாÔகÕகã – Rough cash zØடா – 

ஜßனà – ெராÔகÜேபர©, நாØேபேர© – வர¶ ெசல¶ பØ}யà –இ²� 

கணÔ¤கã – ஆæ� ெபா²Ü® பØ}யà – நடÜ® ெசாÚ«Ôகã – 

�ைலயான ெசாÚ«Ôகã – உ²�யான மä²Ý அ±வமான  அàல« 

கØ®லனாகÖ ெசாÚ«Ôகã –  ணா¤Ý ெசாÚ«Ôகã – �கர லாபÕக�å 

பÕ�© – காÜ®கைள உ±வாÔ¤தà – ச�ெசÞதà உã�©கã – 

·Ø©ற¶ கணÔxயà மä²Ý இரØைட ¬ைழ¶ ¯ைறÔ¤ இைடேய 

உãள ேவ²பா© ·Ø©ற¶ கணÔxய�å நåைமகã மä²Ý �ைமகã – 

·Ø©ற¶க�à ெபா«வான கணÔxயà அைமÜ®. க~�மயமாÔகÜபØட 

கணÔxயà. 

f) ·Ø©ற¶ த~Ôைக :- 

·Ø©ற¶ த~Ôைக�å ெபா±ã மä²Ý ேநாÔகÕகã – த~Ôைக�å 

தåைம மä²Ý ேநாÔகÝ – த~Ôைக�å வைககã – த~Ôைகயாள�å  

கடைமகã மä²Ý ெபா²Ü®கã – த~Ôைக தர�ைலகã – 

க~�மயமாÔகÜபØட த~Ôைக – வåெபா±ã மä²Ý ெமåெபா±ã. 

உã கØ©Üபா© மä²Ý உã ச�பாßÜ® - உã கØ©Üபா© மä²Ý உã 

ச�பாßÜ�å தåைம மä²Ý ேநாÔகÕகã – உã கØ©ÜபாØ}å ம² 

ஆÞ¶ – த~Ôைக �ØடÝ – ெசாÚ«க�å ச�பாßÜ® – ெசாÚ«Ôக�å 

ம�Ü�© – சØட ��கã – த~Ôைக அ�Ôைக தயா�Úதà – ெவáேவ² 

த~Ôைக�å வைகÜபா© – உடå த~Ôைக – சØட��யான த~Ôைக 

– ெசல¶ த~Ôைக – ேமலாÙைம த~Ôைக – ெசயà�றå மä²Ý 

ெசயà�றå த~Ôைக – சÂக த~Ôைக. 
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4. MIS மä²Ý க~� பயåபா© / க~� அ}Üபைடகã 

A. க~� அ}Üபைடகã :- 

க~� அ�¯கÝ :- 

க~� வåெபா±ã மä²Ý ெமåெபா±ã – க~� அைமÜ�å 
zறÜ�யà®கã – க~��å ·²கã – உã�© சாதனÝ மÚ�ய ெசயலாÔக 
அல¤– ெவ��© சாதனÝ – Random Acces Memory (RAM) – Read Only Memory 
(ROM), Programmable Read Only Memory (PROM), Electrically Erasable Programmable 
Read Only Memory (EEPROM), Cache, ப�¶ மä²Ý �ற வைகயான க~� 
�ைனவகÝ க~�க�å வைககã – க~�க�å தைல¯ைற – க~� 
ைவரæகã – பàேவ² வைகயான ைவரæகã – Woms, Trojan Horses, 

Operating System (இயÔக ¯ைறைம) :- 

¤�Ôேகாãகã மä²Ý ெசயàபா©கã, ெசயàபாØ}å ப�ணாமÝ க~� வைர 
�Ùேடாæ – க~� அைமÜ® இயÔக ¯ைறைம (OS) கØடைமÜ® மä²Ý 
ெசயàபா©கã 

B. ேமலாÙைம தகவà அைமÜ® (MIS) :- 

MIS ஐÜ ®�Û«ெகாãவ« :- 

தர¶ மä²Ý தகவà ேமலாÙைம – தகவà அைமÜ® அ�¯கÝ – MIS இå பÕ¤ 
மä²Ý ¯ÔxயÚ«வÝ மä²Ý ெசயàபா©கã – ேமலாÙைம தகவà அைமÜ�å 
கØடைமÜ® – தகவà அைமÜ® வைககã. 

தகவà அைமÜ�å வ~க பயåபா© (Business Application of Information system) :- 

�²வன அைமÜ®கã, �²வன வள �Øட�டà (ERP), வா}Ôைகயாளß உற¶ 
ேமலாÙைம (CRM), சÜைள ெச�å ேமேனéெமåØ (SCM), ¯}¶ ஆதர¶ 
அைமÜ®கã (DSS), ¯}¶க�å வைககã, ¯}ெவ©Ô¤Ý ஆதர¶ ¬ØபÕகã, 
¯}ெவ©Üப« மä²Ý MIS இå பÕ¤, வ~க ¬Ùண�¶ மä²Ý அ�¶ 
ேமலாÙைம அைமÜ®கã. 

பா«காÜ®, ெந�¯ைற மä²Ý சÂகÜ �ரÖசைனகã :- 

தகவà பா«காÜ® (IS) பா«காÜ® அÖ¦²Úதàகã, IS ஐÜ பா«காÚதà, IS பா«காÜ® 
ெதா�à¬ØபÕகã, சÂக zÔகàகã. 

 



16 

 

C) க~� பயåபா©கã :- 

Microsoft Word :- 

அ�¯கÝ – Word Processor – Microsoft Word 2007 ·²க�å அÝசÕகã – 
பàேவ² �±Üப ேதß¶க´டå Microsoft Word ஆவணÕகைளÚ �றÚத³Ý 
ேச�Úத³Ý – வ}வைமÚதà – ேமÝபØட வ}வைமÜ® ¬ØபÕகã – 
காØzக�å வைககã – அ×சà ஒå�ைணÚதà – கÙ©�}Úதà & 
மாä²தà – எµÚ«Ü�ைழ ச�பாßÜ® – தா�யÕ¤ உைர – ®ÚதகÔ ¤� – 
தைலÜ®கã & அ}Ô¤�Ü®கã – ஆவணÕகைளÚ �±Ú«தà – 
ஆவணÕகைள அÖz©தà. 

(Spread Sheet) æÜெரØ ¡Ø :- 

அ�¯கÝ – ைமÔேராசாஃÜØ எÔெசà அÝசÕகã – தரைவ உã�©தà மä²Ý 
�±Ú«தà – ¯கவ��©Ý ¬ØபÕகã – எ�ய ¹Ú�ரÕகã & ெசயàபா©கã – 
ெசàகைள வ}வைமÚதà – ெசàகã மä²Ý தாãகைள நகெல©Úதà மä²Ý 
இைணÚதà – �ரÜ® ¯ைறகã – தர¶ ப¤ÜபாÞ¶ – உãளைமÔகÜபØட 
ெசயàபா©கã – �ளÔகÜபடÕக�å வைககã – இலÔ¤ ேத©தà த~Ôைக 
வ�ைசÜப©Ú«தà – உைறதà பலைககã – ெபா±ãகã மä²Ý படÕகைளÖ 
ெச±¤தà – அÖz©Ý �±ÜபÕகã. 

(Microsoft Power Point) ைமÔேராசாÜØ பவßபா�ÙØ :- 

(Creating a Presentation) �ளÔகÔ காØzைய உ±வாÔ¤தà :- 

வ�காØ}ையÜ பயåப©Ú� �ளÔகÔகாØzைய உ±வாÔ¤தà  -அ¶Øைலå 
பலகÚ�à உãள �ளÔகÔகாØzைய மாä²தà – ஓå² அàல« அதä¤ 
ேமäபØட ெசயàகைள மாä²தà – �ளÔகÔகாØz காØzகã, பÙ®கã – 
æைல©கைள ¯åேனாØட�©தà மä²Ý �ளÔகÔகாØzகைளÖ ேச�Úதà. 

வ}வைமÜ® ெடÝÜேளØைடÜ பயåப©Ú«தà (Using the Design Template) :- 

æைல© / அ¶Øைலå / ¤�Ü®கã பலகÚ�à உைரைய உã�©தà – ®�ய 
æைலைட உ±வாÔ¤தà – இயàபான காØz�à எ}Ø}Õ ெசÞதà – 
æ�Ôகßக�å ¤�Ü®கைள உã�©தà – æைல© வ�ைசயாÔகÔ காØz�à 
æைல©கைள ம²�ரைமÚதà – æைல©கைளÔ காÙ�Úதà. 
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æைல© ேஷாைவ உ±வாÔ¤தà (Produsing a Slide Show) :- 

æைல© ேஷா காØz�à வ�ெச³Ú«தà – உைர மாäறÕகைள அைமÚதà – 
æைல©கைள அ�ேமஷå ெசÞதà – இயàபான காØz – æைல© 
வ�ைசயாÔகÔ காØz – த�Üபயå æைல© காØz �±ÜபÕகã. 

�ளÔகÔகாØzைய அÖz©தà (Printing a Presentation) :- 

ஏäகனேவ உãள �ளÔகÔகாØzையÚ �றÜப« – க±Ü® மä²Ý ெவãைள�à 
æைல©கைள ம�ÜபாÞ¶ ெசÞதà – ஒ± தைலÜ® மä²Ý ஒ± அ}Ô¤�ÜைபÖ 
ேசßÚதà – பÔக அைமÜைப மாä²தà – ஒ± ��ÙடைரÚ ேதß¶ ெசÞதà – 
æைல©கã, æ�Ôகß ¤�Ü®கைள அÖz©தà. 

D) ஐ} இயÔகÜபØட ேசைவகã (IT ENABLED SERVICE) :- 

ெநØெவாßÔ வைகÜபா© & தர¶ ெதாடß® ேசைவகã :- 

¤²ÝபரÜ® �ைணயÝ (LAN) – ெப±நகரÜ ப¤� �ைணயÝ (MAN) – பரÛத ப¤� 
�ைணயÝ (WAN) -  வயßெலæ ெநØெவாßÔ¤கã – இåடß ெநØெவாßÔ¤கã 
– ெநØெவாßÔ பயåபா©கã – ேகாÜ® ப�மாäற ெந�¯ைற (FTP) – இ-ெம�à. 

�å – ெதா�à¬ØபÕகã (E-technologies) :- 

ேபெமÙØ ேகØேவ – எலÔØரா�Ô ேபெமåØ zæடÝ – �யà – ைடÝ xராæ 
ெசØ}àெமåØ (ஆß}{எæ), ேநஷனà எலÔØரா�Ô ஃபÙØ }ராåæஃபß 
(எåஇஎஃÜ}), ேகாß ேபÕxÕ zæடÝ (z�எæ), ஈ-காமßæ-இ- கவßååæ – 
தகவà பா«காÜ® – ைசபß xைரÝ – ைசபß ெசÔÃ�Ø} – சØட அÝசÕகã ைசபß 
xைரÝ. 

ெமாைபà கÝÜÃØ}Õ :- 

கØடைமÜ®, ெமாைபà தகவà அªகà சாதனÕகã, ெமாைபà கÝÜÃØ}Õ 
பயåபா©கã. 

ெநØெவாßÔ பா«காÜ®  :- 

ெடாமå ெபயß அைமÜ® (}எåஎæ) – }{Øடà ைகெயாÜபÝ; சமÖ�ß வைக 
ைகெயாÜபÕகã, ெபா« வைக ைகெயாÜபÕகã. 
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5. ெபா« அ�¶ 

unit – I ெபா« அ��யà :- 

இயä�யà :- 

�ரப×சÚ�å இயà® – ெபா« அ��யà சØடÕகã – ®�ய கÙ©�}Ü®கã 
மä²Ý கÙ©�}Ü®கã – அ��யà ெசாäகள×zயÝ – அ��யà ெசாäகã – 
�ைச மä²Ý அµÚதÝ – இயÔகÝ – இயÔகÝ மä²Ý �ரவÕகã – ேவைல, 
சÔ�, ஆäறà மä²Ý ெவÜபÝ – �åசாரÝ மä²Ý ெவÜபÝ – ஒ� மä²Ý ஒ�. 

ேவ��யà :- 

த�மÕகã மä²Ý கலைவகã – காßபå, ைநØரஜå மäறÝ அவä�å 
கலைவகã – உரÕகã, ÁÖzÔெகாà�கã, x±�நாz�கã – 
ÁÖzÔெகாà�க�å ¦ä²Ö¹ழà �ைள¶கã. 

தாவர�யà :- 

உ�ß அ��யà – தாவர ெசàகã – தாவர �¦Ôகã – தாவர ெசயàபா©கã  
தாவர ஊØடÖசÚ« – தாவரÕகã மä²Ý �லÕ¤க�à ஊØடÖசÚ« – 
வாâÔைக�å அ}Üபைட அல¤ – உ��னÕக�å வைகÜபா© – ஊØடÖசÚ« 
மä²Ý உண¶¯ைற – ¦வாசÝ – வளßÖz மாäற க�¶கைள ெவ�ேயä²தà. 

�லÕxயà :- 

இரÚதÝ மä²Ý இரÚத ஓØடÝ – நாள�àலா அைமÜ® – இனÜெப±Ôக அைமÜ® 
– மர�யà – பரÝபைர அ��யà – ¦ä²Ö¹ழà, ¹ழ�யà, ஆேராÔxயÝ 
மä²Ý ¦காதாரÝ – ேநாÞ எ�ßÜ® அைமÜ® – உ��யà பå¯கÚதåைம மä²Ý 
அதå பா«காÜ® – ம�த ேநாÞகã, த©Ü® மä²Ý �ß¶கã – ெதாä² ேநாÞகã 
மä²Ý ெதாäறாத ேநாÞகã. 

Unit – II நடÜ® �கâ¶கã :- 

மா�ல, ேதzய மä²Ý சßவேதச ¯Ôxய நடÜ® �வகாரÕகã – தைலzறÛத 
நபßகã – �ைளயாØ© & �ைளயாØ©கã – ®ÚதகÕகã மä²Ý ஆz�யßகã –
�±«கã மä²Ý ெகௗரவÕகã – நலå சாßÛத அர¦ �ØடÕகã – ®��யà 
�ல அைடயாளÕகã – தäேபாைதய சÂக – ெபா±ளாதார �ரÖசைனகã – 
அ��யà மä²Ý ெதா�à¬ØபÚ�à ச�பÚ�ய ®�ய கÙ©�}Ü®கã – 
இÛ�யா�å �Ùெவ� �ØடÕகã இÛ�யா�å ஏ¶கைண �ØடÕகã. 
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Unit III ®��யà :- 

Á� மä²Ý �ரப×சÝ – ¹�ய ¤©ÝபÝ – Á��å வ�மÙடலÝ – உØ·² – 
வ�மÙடலÚ�å அைமÜ® – ப±வமைழ – ¤�ßகாலÝ – ேகாைடÔகாலÝ – 
ப±வமைழ�å அÝசÕகã – மைழÜெபா�¶ – வா�ைல மä²Ý கால�ைல – 
�ß வளÕகã – இÛ�யா�à உãள ஆ²கã – சமெவ�கã மä²Ý �டÁ�கã – 
மÙ வளÝ – மÙ – �ைலயான ேமÝபா© மä²Ý மÙ பா«காÜ® வைககã – 
க�மÕகã மä²Ý இயäைக வளÕகã – ®«Ü�ÔகÚதÔக வளÕகã – ®«Ü�Ôக 
இயலாத வளÕகã – இயäைக தாவரÕக�å வைககã – கா©கã மä²Ý 
வன�லÕ¤க�å ¯ÔxயÚ«வÝ – �வசாய ¯ைற, காàநைடகã மä²Ý 
�åவளÝ – இÛ�யா�à ேபாÔ¤வரÚ« அைமÜ® – ெதாைல�ைல உணßதà 
காàநைடகã – �லÕ¤ ேநாÞகã – �åவளÝ – தாவரÕகã மä²Ý 
�லÕxனÕகã – மÔகãெதாைக அடßÚ� மä²Ý ��ேயாகÝ – இயäைக 
ேப�டßகã – ஓேசாå அ©Ô¤ zைத¶ – ®� ெவÜபமைடதà – அ�ல மைழ – 
�ß மா¦பா© – ஒ� மா¦ – உ�ß ம±Ú«வ க�¶ மா¦ – ேப�டß ேமலாÙம – 
த~Ü® நடவ}Ôைககã. 

Unit – IV இÛ�ய வரவா² :- 

இÛ�யா�å வரலா² மä²Ý கலாÖசாரÝ – வரலாä²Ô¤ ¯Ûைதய �கâ¶கã – 
zÛ« சமெவ� நாக�கÝ – ைசவ, ஆ�ய மä²Ý சÕக காலÝ – ெமௗ�ய வÝசÝ – 
ெபௗÚதÝ மä²Ý சமணÝ – ¤Üதßகã, ெடà� ¦àதாåகã, ¯கலாயßகã 
மä²Ý மராØ}யßகã – �ஜயநகரÝ மä²Ý பா�� ¦àதாåக�å வய«. 

த�âநாØ}å வரலா² – த�âநாØ}å கலாÖசாரÝ மä²Ý பராÝப�யÝ :- 

த�âநாØ}à ப¤Úத�¶ மä²Ý �ரா�ட இயÔகÚ�å வளßÖz – த�ழகÚ�à 
சÂக மாäறÝ. 

இÛ�யா�à சÂக – சமய �ß�±Úத இயÔகÕகã – �ரÝம சமாஜÝ �ராßÚதனா 
சமாஜÝ – ஆßய சமாஜÝ – �ேயாசா�கà ெசாைசØ} – ராமx±èணா �ஷå – 
சமரச ¦Úத சåமாßÔக சÕகÝ – அ�காß இயÔகÝ. 

இÛ�யா ¦தÛ�ரÝ அைடÛத��±Û«. 

Unit – V இÛ�ய அரzயலைமÜ® :- 

இÛ�ய அரzயலைமÜ® -  அரzயலைமÜ�å ¯å­ைர – அரzயலைமÜ�å 
¯Ôxய அÝசÕகã – Ã�யå, மா�லÝ மä²Ý Ã�யå �ரேதசÝ – ¤}°�ைம 
– அ}Üபைட உ�ைமகã – அ}Üபைட கடைமகã – ம�த உ�ைமகã சாசனÝ – 
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Ã�யå சØடமåறÝ – பாரா´மåறÝ – மÔகளைவ – ராéயசபா – 
பாரா´மåறÚ�å அ�காரÕகã – மா�ல �ßவாகÚ�å அ�காரÕகã – மா�ல 
�ßவாக அ�காரÕகã – மா�ல சØடமåறÝ – சØடமåற அ�காரÕகã – ஜÝ¯ 
&  காè��å zறÜ® அÛதæ« – உãளாØz ப×சாயÚ« ராé �²வனÕகã – 
இÛ�யா�à ��Ú«ைற – சØடÚ�å ஆØz / சØடÚ�å ச�யான ெசயà¯ைற 
– இÛ�ய ·ØடாØz – ைமயÝ மா�ல உற¶கã சØடமåற உற¶கã – �ßவாக 
உற¶கã – �� உற¶கã - அவசரகால ��கã - அ³வà ெமா� – 
அரzயலைமÜ�à �±ÚதÕகã – அரzயலைமÜ�å அØடவைணகã – தகவà 
உ�ைமÖ சØடÝ – மÚ�ய மä²Ý மா�ல தகவà ஆைணயÕகã – ¬கßேவாß 
பா«காÜ®Ö சØடÝ, 1986. 

Unit – VI இÛ�ய ெபா±ளாதாரÝ :- 

இÛ�யÜ ெபா±ளாதாரÚ�å தåைம – இÛ�யா�à �Øட�டà – ஐÛதாÙ©Ú 
�Øட மா��கã – ஒ± ம�Ü�© – �வசாயÝ, ெதா�à«ைற வளßÖz – ேதzய 
வ±மானÚ�à ேசைவÚ «ைறக�å எµÖz – ெபா« �� மä²Ý ��Ô 
ெகாãைக – �� ஆைணயÕகã – �� ஆேயாÔ – வÕx, பணÝ மä²Ý பணÔ 
ெகாãைக – அÛ�ய ேநர} ¯த�© (FDI) – WTO- உலகமயமாÔகà மä²Ý 
த�யாßமயமாÔகà – xராமÜ®ற நலå சாßÛத �ØடÕகã – சÂக ெபா±ளாதார 
�ரÖசைனகã – மÔகãெதாைக கà�, ¦காதாரÝ, ேவைலவாÞÜ® மä²Ý 
வ²ைம – �ைலயான ெபா±ளாதார வளßÖz – த�âநாØ}å ெபா±ளாதார 
வளßÖz – ஆäறà – பàேவ² ஆதாரÕகã மä²Ý வளßÖz. 

Unit – VII இÛ�ய ேதzய இயÔகÝ :- 

இÛ�யா�à ஐேராÜ�ய சÔ�க�å வ±ைக – இÛ�யா�à ��Ø}è 
ஆØz�å பைடெய©Ü®, ��வாÔகÝ மä²Ý பலÜப©Ú«தà – ��Ø}è 
ஆØzÔ¤ எ�ரான ஆரÝபகால எµÖz – 1857 xளßÖz – ேதzய ம²மலßÖz – 
இÛ�ய ேதzய காÕxரæ – ேதzய தைலவßக�å எµÖz – காÛ� ஒ± சகாÜதÝ 
– பàேவ² ேபாராØட ¯ைறகã – உலகÜ ேபாßகã மä²Ý இ²�Ô கØடÜ 
ேபாராØடÝ – வ¤Ü®வாதÝ இÛ�யÜ ���ைனÔ¤ வ�வ¤Úத« மா�லÕக�å 
ஒ±ÕxைணÜ® – ¦தÛ�ரÜ ேபாராØடÚ�à த�ழகÚ�å பÕ¤. 

Unit – VIII Aptitude and Mental Ability Tests :- 

அள¶ �றå – எÙ~யà �றå – ¦±Ô¤தà – சத தÝ – �Üெப± ெபா« 
வ¤Ú� (�.ெபா.வ) (HCF) – �Öz² ெபா« மடÕ¤ (�.ெபா.ம) (LCM) – �xதÝ 
மä²Ý �xத சமÝ - த� வØ} – ·Ø© வØ} – வ}�யà – ப¤� அள¶ – 
ேநரÝ மä²Ý ேவைல. 
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தகவàகைள தர¶ ேசக�Ü®, ெதா¤Úதà மä²Ý தரைவ வழÕ¤தà – 
அØடவைணகã, வைரபடÕகã (graphs & diagrams) – தர�å அள¶± 
�ர���Ú«வÝ – தர�å ப¤ÜபாÞ¶ �ளÔகÝ. 

ப¤Úத�தà ¯}ெவ©Üப« மä²Ý zÔகைலÚ �ßÜப« தßÔக��யான ப¤Úத�¶ 
– ®�ßகã பகைட கணÔ¤கã – காØz  ப¤�Úத�¶ (Visual reasoning) – ஆàபா 
எÙ ப¤Úத�¶ எÙகã ெதாடß த±Ôக எÙ / அகரவ�ைச / வைரபட 
ெதாடß®கã. 
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6. த�â 

1. த�â ெமா��å வரலா² :- 

�ரா�ட ெமா�கã – த�â, ெத³Õ¤, கåனடÝ, மைலயாளÝ, «´வÝ – 
ெதாåைமயான« த�âெமா� – ெதாàகாÜ�யÝ �கÜ பழைமயான இலÔகண 
¿à, x.¯. 2000 ¿äறாÙ}ä¤ ¯äபØட«. த�â ெமா� ெசÝெமா� – 
z²கØ©ைர. 

2. த�â இலÔxய வரலா² :- 

¯தà சÕகÝ 

இைடÖ சÕகÝ 

கைடÖ சÕகÝ 

சÕகÝ ம±�ய காலÝ x.�.3 ஆÝ ¿äறாÙ© 

1. சÕக கால இலÔxயÝ :- 

பÚ«ÜபாØ©, எØ©ெதாைக ¿àகã 

3. சÕகÝ ம±�ய காலÝ :- 

x.�.3 ஆÝ ¿äறாÙ© – களÜ�ரß காலÝ, �� ¿àகã, ப�ெனÙ�â கணÔ¤ 
¿àகã 

4.®ராணÕகã, இ�காசÕகã, ஐÝெப±ÕகாÜ�யÕகã மä²Ý 
ஐ×z²ÕகாÜ�யÕகã 

5. இலÔகண ¿àகã :- 

ெதாàகாÜ�யÝ 

அகÚ�யÝ 

நå¿à 

6. த�â®லவßகã :- 

�±வã´வß 

இளÕேகாவ}கã 
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ஔைவயாß 

க�லß 

நÔ�ரß 

காÔைகÜபா}�யாß 

காளேமகÜ®லவß 

ேவதநாயகÝ �ãைள 

இரØைடÜ®லவßகã 

பார�யாß 

பார�தாசå 

க�ஞß கÙணதாசå 

க�ஞß வா� மä²Ý ைவர¯Ú« 

7. த�â அ�ஞßகã : 

டாÔடß உ.ேவ.சா�நாத ஐயß 

டாÔடß ¯. வரதராசனாß 

அ�ஞß ராஜா{ மä²Ý அÙணா«ைர 

டாÔடß கைலஞß க±ணா�� 

டாÔடß எÝ.{.ராமÖசÛ�ரå 

இவßக�å கைத மä²Ý உைரநைட 

8. தäகால இலÔxயÝ 

z²கைத மä²Ý நாடகÝ 

z²கைத – அxலå 

நாடகÕகã தäகால நாடகÕகã 

�ைரÜபட நாடகÕகã பä�ய ¤�Ü®கã 
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SYLLABUS 

1. COOPERATIVE MANAGEMENT 

EVOLUTION OF COOPERATIVE MOVEMENT 

1. a.  Concept of Cooperation – 
ICA Definition of Cooperation – ICA 
b.  Principles of Cooperation – Evolution 
1973 London, England – 1966 Paris, France – 1995 Manchester, 
England. 
c.  Cooperative Values 
Self-Helf-Self-responsibility-Democracy-Equality-Equity-Solidarity 
 

2. Pioneers of Cooperative Movement in India and Abroad 
P.T.Thegaraya (1852-1925) Chennai – P.S.Kumarasamy Raja (1898-
1957) Rajapalayam – Dr.P.Natesan (1902-1974) Salem – 
K.A.Nachiappa Gounder (1904-1951) Salem – M.P.Nachimuthu (1914-
1987) Chennimalai, Erode – P.S.Rajagopal Naidu (1914-2009) Vellore – 
K.S.Subramania Gounder (1921-1982) Salem – Robert Owen (1771-
1858) Wales – Charles Fourier (1772-1837) France – Dr.William King 
(1786-1865)England – Her Franz Schulze (1809-1883) – Herr 
F.W.Raiffeisen (1818-1888) Germany – Rochdale Pioneers (1844) 
Manchester, England. 

3. Cooperative Movement in India – Evolution and Growth 
a. Pre Independence (1875-1946) 

Sir Frederick Nicholson Report – Find Raiffeisen(1895&1897) – 
Edward Maclagan Committee on Cooperation 1914 –Royal 
Commission on Agriculture in India 1928 – Cooperative Planning 
Committee – 1946. 
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b. Post Independence (1947-1990) 
Five Year Plans and Cooperative Development (1951 to 2017) – 
National Council for Cooperative Training – 1962 – National 
Cooperative Development Corporation -1963 – Committee on 
Cooperation – 1965 (Shri.Ram Niwas Mirtha, Chairman) – All India 
Rural Credit Review Committee – 1969 (Shri.B.Venkatappiah 
Chairman) – Agriculture Credit Review Committee – 1989 
(Shri.A.M.Khusro, Chairman) 

4. Cooperatives after implementation of New Economic Policy 
(1990) 
Narsimham Committee on Banking Sector Reforms – 1998 – Task 
Force on Revival of Short Term Cooperative Credit Structure – 2005 
(Prof.Vaidyanathan, Chairman) 

5. Cooperative Movement Abroad 
a. Cooperative Movement in Germany 

Raiffeissen societies – Schulze Delitsch Societies – 
Insurance/Housing. 

b. Cooperative Movement in Great Britain 
Rochdale Pioneer Equitable Society – Retail Stores – Cooperative 
Wholesale Society – Consumer Cooperatives – Agricultural 
Cooperatives – Insurance /Housing / Credit – Cooperative Education 
– Cooperative Union 

c. Cooperative Movement in Denmar 
Agriculture Cooperatives – Consumer Cooperatives – Cooperative 
Dairies – Credit/Insurance Housing – Cooperative Egg and Bacon 
societies. 

d. Cooperative Movement in Japan 
Agriculture Cooperatives – Fishing Cooperatives – Consumer 
/Credit / Industrial – Prefectural Unions and prefectural 
federations. 
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e. Cooperative Movement in USA 
Agriculture Credit – Purchasing and Marketing Associations – 
Rural Service Cooperatives – Healthcare Cooperatives  

f. Cooperative Movement in Italy 
Banca Popularre(People Bank) – Cassa Ruralie (Rural Banks) 
Farming Society – Labour Society. 

g. Cooperative Movement in France 
Agriculture Cooperatives and Syndicate – Insurance / Housing / 
Fisheries – Workers Cooperatives 

h. Cooperative Movement in Israel 
Kibbutzim  and Moshavim (Agriculture Cooperatives) – Agriculture/ 
Credit / Consumer / Production – Consumer Cooperatives. 

i. Cooperative Movement in Sweden 
KooperativeForbundet (KF) Central Retail Society – Cooperative 
Farming Society – Credit / Insurance / Housing / Education – Burial 
Societies. 

j. Cooperative Movement in China 
Cooperative Credit – Industrial Cooperatives – Supply and 
Marketing Cooperatives 

6. Cooperative Law 
a. Evolution of Cooperative Legislation in India 

Sir Edward Law Committee (1901) – Cooperative Credit Societies 
Act 1904 – Cooperative Societies Act 1912 – Montague Chelmsford 
Constitutional Reforms Act 1919 – The Madras Cooperative 
Societies Act, 1932 – Multi Unit Cooperative Societies  Act – 1942 –
All India Rural Credit Survey Committee (A.D.Gorwala, Chairman) 
– 1954 – Tamil Nadu Cooperative Societies Act, 1961 – Tamil Nadu 
Cooperative Societies Act, 1983 amd Rules, 1988 – Tamil Nadu 
Cooperative Societies (Amendment) Act, 1989 – Committee on 
Cooperative Law for Democratisation and Professionalization of 
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Management in Cooperatives – 1985 (Shri.K.N.Ardhanareeswaran, 
Chairman) – Committee on Model Cooperative Act – 1991 
(Shri.Choudhary Brahm Prakash, Chairman) – Multi State 
Cooperative Societies Act 2002 – Constitution Amendment Bill 2006 
– Constitution (97th Amendment Act) – 2011. 

b. Important Provisions of TNSCS Act 1983 
Registration of Cooperative Society – Section.8 to 10 – Bylaws and 
Amendment of Bylaw – Section – 11 – Membership of Cooperative 
Societies – Section.21 – Management of Registered society – 
Section.32 – Meetings of the Board – Section.33 – Duties and 
Privileges of registered Society – Section.37 – Disposal of Net 
Profits – Section.72 
Inquiry – Section.81 – Inspection and Investigation – Section.82 – 
Maintenance of Accounts and Books by Registered Society – 
Section.84 – Surcharge – Section.87 – Supersession of Board – 
Section.88 – Settlement of Disputes – Section.90 – Winding up of 
Registered Society – Section.137 – Execution of Decrees, Decisions 
Awards and Orders – Section.143 – Appeal, Revision and Review – 

Section.152, 153 and 154. 

c. Allied Law as Applicable to Cooperative Societies 
Indian Penal Code – Essential Commodities Act – Payment of 
Gratuity Act – Code of Civil Procedure – Indian Contract act – 
Payment of Bonus Act – T.N.Shops and Establishment Act – NI Act 
and BR Act – Limitation Act. 

7. Cooperative Management 
a. Functions of Management – Planning, Organising, Directing, 

Staffing and Controlling – Levels of Management – Principles of 
Management – Leadership – Communication – Motivation 

b. Decision Marking – Individual and Group Decision Making 
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c. Features of Cooperative Management – Professional 
Management of Cooperatives – Problems and prospects of 
Cooperatives – Difference between cooperative Management and 
Private 

d. Management of Credit Cooperative 
Rural and Urban Credit Cooperatives 

e. Management of Non Credit Cooperatives  
i. Producer / Industrial Cooperatives – Marketing Cooperatives  
ii. Processing Cooperatives 

Consumer Cooperatives – Dairy Cooperative – Weavers 
Cooperative – Fisheries Cooperative – Housing Cooperative 

f. Functional Areas of Cooperative Management 
Production Management – Materials Management – Marketing 
Management – Financial Management – Human Resources – 
Management. 

g. Office Management 
Office Procedures – File and Record Maintenance –Official 
Correspondence and Communication – Discipline and 
Disciplinary Action – Time Management – Records and Registers 
to be maintained by Officers of Cooperatives. 

8. Cooperative Education and Training – Role of Cooperative 
Education and Training in Member and Employee Development – 
Institutions for Member Education – Cooperative Training Institutions 
in the State and the Country. 

9. Cooperative Administration 
a. Administration – Organisational Structure of Cooperatives – 

Cooperative Department Setup – Role and Functions of Registrar of 
Cooperative Societies – Functional Registrars – Duties and 
Responsibilities of Secretary / Manager of Cooperatives – 
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Monitoring and Supervision – Powers and Functions of Managing 
Director of Chief Executive. 

b. Management committee – Role and Functions of Board of 
Directors – President / Chairman – General Body Meeting – 
Conduct of AGM and SGM – Functions and Powers of General 
Body. 

c. Cooperative Elections – Authority of Conduct Elections – 
Disqualification to Vote or Contest in Elections and be Member in 
Management Committee – Composition of Management Committee 
– Offences and Penalties related to Election – Mode and Conduct of 
Election – Reservations and Decisions of Constituencies – Election 
of Office Bearers – Postponement of Elections – Role of Election 
Officers – Custody and Prevention of Records. 
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2. COOPERATIVE CREDIT & BANKING 
 

1. a)  What is Credit? Classification of Credit – Need for Institutional 
Agricultural Credit? – Agricultural Credit and Cooperatives – 
Essential of Cooperative Credit – Evolution and Growth – Revival – 
Rural Cooperatives – Case Study – PACCS – objectives – membership 
– liability – management – staff – functions – sources of funds – Share 
Capital – Reserve – Deposit – Case Study – Borrowings – MT 
conversion and Deposit – Needs for Production and Development 
Credit.  Importance of Agricultural Credit and its Characteristics.  
Types of Credit Short – Term Medium and Long Term Credit.  Need for 
the institutional Credit for Agricultural and Rural Development – 
Credit Classification – Production Credit – Conception Credit. 
b)  Structure of Credit  Cooperatives Federal/Unitary and Mixed Type.  
Need for the integration of Short Term, Medium Term and Long Term 
Credit Structure (Single Window)  National Federation of State 
Cooperative Banks, National Federation of Agriculture and Rural 
Development Banks, and their Role in development of Cooperative 
Banking – Role and Functions of PACCS in Agri-Finance for Rural 
development – Service Area Approach (SAA - Business Development 
Plan (BDP) – Development Action Plan (DAP) - Computation of Break 
Even Leven of Business – KCC and innovation in Rural Credit. 
C)  Central Cooperative Banks (DCCB Banks) Organization – 
Membership Management, Objectives – Functions and the Working, 
Mobilization of Resources – Lending different Types of Loans – 
Agriculture Lending and Non-Farm Sector Finance – Procedure of 
obtaining loan – State Cooperative Banks – NABARD and other 
agencies.  Seasonalities in lending Scale of Finance Minimum 
involvement and Non Overdue cover – Disbursement of Loan – 
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Supervision and Recovery of Loan – Latest Progress – Problems and 
Remedies to overcome them. 
d)  State Cooperative Banks (Apex Banks) – Organization – 
Management – Objectives, Functions and Working.  ST finance by 
NABARD to SCBs, - Weaver Coops – Sugar Factories – MoU for 
different functions – Role of Apex Banks in the development of 
Cooperative movement in the State – Latest Progress – Problems and 
Remedies to overcome them. 
e)  Priority Sector Lending –lending to SHGs – JLG – Rural artisans – 
Loans to Weaker Section 
f)  Role of NABARD – Genesis – Objectives – Management – Functions 
– Refinance Assistance to Agricultural Credit Cooperatives – 
Procedure and Norms of NABARD for the issue of Refinance to 
Cooperatives – Financial Inclusion – Microfinance – Promotion of Self 
Help Groups, Joint Liability Groups – farmers club – contract farming 
– Agri Clinic – Agro business Center – ACABC. 
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COOPERATIVE BANKING 

a. Meaning and Definition of Bank – Banking System – Cooperative 
Banking Definition – Types – Features – Management commercial 
Banks – Cooperative banks Vs. Commercial banks – RRBs – Local 
Area banks – progress of institutional Credit – Banker and Banking, 
Functions of Banks, Banker Customer Relationship.  Productivity in 
Banks – Social Aspect of Banking – Concept of Development Banking. 
 

b. Banking Operations – Mobilization of resources – Acceptance of 
Various Types of Deposits – Procedure for opening and operation of 
Various Types of Accounts and Various Types of Customers – 
Documentation for Various Loans – Activities of banks – Agri – 
Activities to Allied Activities – Social banking. 
 

c. Management of Funds in Banks (Cost and yield on Assets, cost of 
Management, Risk cost, Miscellaneous Income, Average Working 
Fund, Gross Margin, Net Margin, Average Cost of Deposit), Break 
Even Point Prime Lending Rate – Principles of Good Lending and 
Investment, Profit Planning – Consortium Advances, Merchant 
Banking – Cash Management. 
 

d. Management of Overdues Causes for Overdues and Remedies – 
Recovery ethics/ important Recommendations of Committee on 
Overdues.  Non – performing Assets – assets Classification, Income 
Recognition and Provisioning Norms, Capital Adequacy Norms.  
meaning of Overdue – Creation of Changes on Securities at the time of 
extending loans – Securitization and Reconstructions of Financial 
Assets and  enforcement of Security Interest (SARFAESI) Act -2002 
and Debt Recovery Tribunal (DRT). 
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e. Important provisions of Negotiable instrument Act 1881 

 
f. Important provisions of B.R.Act 1949 (As applicable to Cooperative 

Societies, 1966) – Regulatory issue, importance of KYC prevention of 
Anti money Laundering Act (PAMLAC) Base 1 Committee 1,2,3- 
inspection/ Supervision of Cooperative Banks – Issue of Policy 
guidelines as per the directives of RBI issued now and then – banking 
regulation and Minimum Capital to be maintained as per section 11- 
Maintenance of Cash Reserve Ration(DRR) Section 18 – Maintenance 
of Statutory Liquidity Ratio (SLR) Section 24 – Restriction on loans 
and advances – RBIs power to control advances – licensing – opening of 
new places o0f business – return of unclaimed deposits – monthly 
returns – accounts and balance sheet – submission of returns and 
publication inspection – penalties – coop banks nomination rules 1985 
– registration and acknowledgement – the banking regulation and 
miscellaneous provisions bill 2003 – plight of coop banks – circulars. 

g. Banking Services – ATM, Credit Cards, Debit Cards, Collection 
Remittance, Agency Services, Administrative Services, Trusteeship 
Clearing House – (RTGS) Real time Gross settlement (NEFT) National 
Electronic Fund Transfer – ECS Debit and credit – Cheque Truncation 
IFSC Code 

h. Inspection / Supervision of Cooperative banks – Issue of Policy 
guidelines as per the directives of RBI issued now to them . 
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3. COOPERATIVE ACCOUNTING 
a) Commerce – Meaning and Definition of Commerce – Objectives of 

Commerce – Functions of Commerce, Types of Commerce – Business 
Environment – Economic Environment – Economic Policies – 
Liberalization, Privatization and Globalization – International 
Economic institutions – World Trade Organizations and its Functions, 
policies – Promotion of Foreign Trade. 

b) Definition Meaning – objectives of Accounting, scope of Accounting 
types of Accounting – Functions of Accounting, Accounting principles 
concepts – Entity concept, Dual Aspect concept, Accounting period 
concept – going concern concept – Cost concept – money measurement 
concept – matching concept – Realization concept – Accrual concept – 
Rupee value concept, Accounting Conventions. 

c) Double Entry System of Accounts: 
Historical Development Double aspects of transaction, Rule of Double 
Entry System, Personal accounts, Real accounts, Nominal accounts- 
Advantages of double entry system.  Books of original records – journal 
entry – steps in posting – Special journals – Cash book/ Day book – 
Ledger postings – Trial Balance –preparation of Trial Balance – 
Advantages of preparing trial balance. 

d) Final Accounts : Meaning – manufacturing Account, Method of 
preparing final Accounts – Trading Account, Profit and Loss Account – 
Balance sheet operating Expenses – Non operating  expenses – 
operating expenses – non operating expenses. Assets and Liabilities – 
Classification of Assets and Liabilities – Adjustment entries – 
Treatment of loans and subsidies in Accounts.  Banking Transactions – 
Bank Reconciliation Statement Depreciation of Accounting. 

e) Cooperative – Accounting : Introduction of Cooperative Accounting – 
objectives – Rough Cash Chita- journal – Cashbook – Daybook – 
Ledgers – statement of Receipts and Disbursement – Final Accounts – 
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Balance sheet – Current assets – fixed assets – Tangible and intangible 
assets – wasting assets – Distribution of net profits – creation of 
reserves – adjustment entries – Difference between cooperative 
Accounting and double Entry System.  Advantages and disadvantages 
of Cooperative accounting common Accounting System in Cooperatives.  
computerized Accounting. 

4. Cooperative Audit: 
Meaning and objectives of Cooperative Audit – nature and scope of 
audit Types of audit – Duties and responsibilities of auditor – Auditing 
standards – computerized Audit -  Hardware and Software. 
Internal control and internal check – nature and objectives of internal 
control and internal check – Review of internal control – Audit 
programme – Verification of assets – valuation of assets – provisions of 
laws – preparation of Audit Report – Classification of Different Audit – 
concurrent audit – Statutory audit – cost audit – management audit – 
performance and efficiency audit – social audit.  
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4. MIS AND COMPUTER APPLICATION /COMPUTER 
FUNDAMENTALS 

 
A.  COMPUTER FUNDAMENTALS 

Introduction to computer – Computer Hardware and Software – 
Computer System Characteristics – Components of Computer – Input Device 
– Central Processing Unit – Output Device – Random Access Memory (RAM) 
– Read only Memory (ROM), Programmable Read only Memory (PROM), 
Electrically erasable Programmable Read only Memory (EEPROM), Cache, 
Register and other types of computer Memory – Types of Computer – 
Generation of Computers – Computer Viruses – Different Type of Viruses – 
Worms, Trojan Horses. 
OPERATING SYSTEMS: Objectives and Functions, Evolution of Operating 
System up to windows – Computer system organization – Operating system 
Structure and Operations. 

B. MANAGEMENT INFORMATION SYSTEM (MIS) 

Understanding MIS: Data and information – Introduction to management 
Information system – Role and Importance and functions of MIS – the 
Structure of Management information system – types of information system 

Business Application of Information system – Enterprise systems 
Enterprise Resource Planning (ERP), Customer Relationship Management 
(CRM), Supply chain Management (SCM), Decision Support Systems (DSS), 
Types of decisions, Decision support techniques, and Decision making and 
Role of MIS, Business intelligence and knowledge management systems. 

Security, Ethical & Social Issues: Information Security (IS) Security threats. 
Protecting IS, IS Security Technologies. Social Issues. 
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C. COMPUTER APPLICANTS 

Microsoft Word: Introduction: – word Processor – Features of Microsoft 
Word 2007 Components – Open & Save Microsoft Word documents with 
different option – formatting – Advanced formatting Techniques – Types of 
views –Mail Merging – Find & Replace – Spell Check – Auto Text – Book 
mark – Headers & Footers – Editing Documents – Printing Documents. 

Spread sheet: - Introduction – Microsoft Excel Features – Entering and 
Editing Date – Addressing Techniques – Simple formulas & Functions - 
formatting Cells – Aligning Cells – Copying and Linking cells and sheets – 
Fill methods – Data Analysis – Built – in – Functions – Types of Charts – 
Goal Seek – Auditing – Sorting – Freezing panes – Inserting Objects & 
Pictures – Printing options. 

Microsoft PowerPoint 

Creating a Presentation: Creating a Presentation Using a Wizard 
Exploring and Moving around a Presentation – Changing Text in the outline 
pane, Slide Pane – Reversing one or more Action – Changing Presentation 
Views, Properties – Previewing slides and Saving Presentations 
Using the Design Template: Entering Text into Slide/outline/Notes pane-
Creating a New Slide – Editing in Normal View – Entering Speakers’ Notes 
Rearranging Slides in slide sorter view – Showing Slides. 
Producing an Slide Show: Navigating in slide Show View – Setting Text 
Transitions – Animating Slides – Normal View – Slide Sorter View – Custom 
Slide Show Options. 
Printing a Presentation: Opening an Existing Presentation – Reviewing 
slides in Black and White – Adding a Header and a Footer – changing the 
page Setup – Choosing a printer – Printing Slides, Speaker Notes. 
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D.IT ENABLED SERVICES 
Network Classification & Data Communication Services: Local Area  
Network (LAN)  - Metropolitan Area Network (MAN) – Wide Area Network 
(WAN) – Wireless Networks – Inter Networks – Network Applications – File 
Transfer Protocol (FTP – E-Mail 
E-Technologies: Payment Gateway – Electronic Payment System – Real – 
Time Gross Settlement (RTGS), National Electronic Funds Transfer (NEFT), 
Core Banking System (CBS), E-Commerce-E-Governance-Information 
Security – Cyber Crime – Cyber Security – Legal Aspects of Cyber Crime. 
Mobile Computing:  Framework, Mobile Information access devices. Mobile 
Computing applications. 
Network Security: Doman Name System (DNS) – Digital Signature 
Symmetric Key Signatures. Public Key Signatures. 
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5. GENERAL STUDIES 
UNIT – I- General Science 
Physics- Nature of Universe – General Scientific laws – Invention and 
discoveries – Science glossary – science terminology –force and pressure 
Motion -  Motion& liquids – work, power, energy and hear – Electricity and 
heat – Light and sound 
Chemistry: Elements and compounds – Carbon, nitrogen and their 
compounds – Fertilizers, Pesticides, Insecticides – Environmental effects of 
insecticides. 
Botany – Concepts of life Science – Plant cells – Plant tissues – Plant 
functions – plant nutrition – Nutrition in plants and animals – basis unit of 
the life – Classification of living organism – Nutrition and Dietetics – 
Respiration Excretion of metabolic waste. 
Zoology: Blood and Blood circulation – Endocrine System – Reproductive 
System – Genetics – the Science of heredity – Environment, Ecology, health 
and hygiene –immune system - Bio-diversity and its conservation - Human 
diseases. Prevention and Remedies – Communicable diseases and non 
Communicable diseases. 
UNIT – II Current Affairs 
Important Current affairs of State, National and international – Eminent 
persons – Sports & Games – Books & authors – Awards & honors – Welfare 
oriented Government Schemes – Geographical land marks – Current Socio 
economic problems – Latest invention on science and technology – India’s 
space programmes – India’s missile programmes. 
UNIT – III – Geography 
Earth and Universe – solar System – Atmosphere of Earth – Composition – 
Structure of atmosphere – Monsoon – Winter – Summer – Features of 
Monsoon – Rainfall – Weather and Climate – Water Resources – Rivers in 
India – Plains and Plateaus in India – Soil Fertility – Types of Soil – 
Sustainable development and soil Conservation _ Minerals & Natural 
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resources – Renewable Resources – Non – Renewable resources – Types of 
Natural vegetation – Importance of Forests and Wildlife – Agricultural 
pattern Livestock & fisheries – Transport System in India – Remote Sensing 
– Social geography – Livestock – Animal Diseases – Fisheries – Flora and 
Fauna – Population density and distribution – Natural Calamities – Ozone 
Layer Depletion – Global Warming – Acid Rain _ Water Pollution – Noise 
Pollution – Bio – medical waste pollution – Disaster management  - 
Mitigation measures. 

UNIT – IV – History of India 

History and culture of India – pre historic events – Indus valley Civilization 
Vedic, Aryan and Sangam age – Maura dynasty – Buddhism and Jainism – 
Guptas, Delhi Sultanate, Mughals and Marathas – Age of Vijayanagaram 
and the Bahmani Sultans 

History of Tamil Nadu – Culture and Heritage of Tamil Nadu. 

Growth of Rationalist and Dravidian movement in Tamil Nadu – Social 
transformation in Tamil Nadu 

Socio – Religious Reform Movements in India – Brahmo Samaj – Prarthana 
Samaj – Arya Samaj – Theosophical Society – Ramakrishna Mission – 
Samrasasuddhasanmargasangam – Aligarh Movement. 

India since Indepedence 

UNIT – V- India Polity 

Constitution of India – Preamble to the constitution – Salient features of 
constitution – Union, State and Union Territory – Citizenship – 
Fundamental rights – Fundamental duties – Human Rights Charter – Union 
Legislature – Parliament – Lok Sabha – Rajya Sabha – Powers of Parliament 
– State executive – State Executive Powers – State legislature – Legislative 
powers – Special Status  of Jammu & Kashmir – Local Government – 
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Panchayat raj Institutions – Judiciary in India – Rule of Law / Due Process 
of Law – Indian Federalism – Center – State relations – Legislative relations 
– Administrative relations- financial relations – Emergency provisions – 
Official Language – Amendments to the Constitution – Schedules to the 
Constitution – Right to Information Act – Central and Sate Information 
Commissions – Consumer Protection Act, 1986. 

UNIT  - VI – Indian Economy  

Nature of Indian Economy – Planning in India – Five Year Plan Models – An 
Assessment – Agriculture, Industrial growth – Emergence of Service Sectors 
in  the national Income – Public Finance and Fiscal Policy – Finance 
Commissions – NITI Ayog – Banking, Money & Monetary Policy – Foreign 
Direct Investment (FDI) – WTO – Globalization and privatization – Rural 
Welfare Oriented Programmers – Socio – Economic problems – Population 
education, health, employment, poverty – Sustainable economic growth – 
Economic development in Tamil Nadu – Energy – Different Sources and 
development. 

UNIT – VII- Indian National Movement 

Advent of European powers in India – Invasion, Expansion and 
Consolidation of British rule in India – Early Uprising against British rule – 
1857 revolt – National renaissance – Indian National Congress – Emergence 
of National leaders – Gandhi an Era – Different modes of agitations – world 
wars and final phase struggle – Communalism led to partition of India 
Integration of States – role of Tamil Nadu in freedom struggle. 

UNIT – VIII – Aptitude and Mental Ability Tests 

Quantitative aptitude – Numerical ability – Simplification – Percentage – 
Highest Common Factor (HCF) – Lowest Common Multiple (LCM) – Ratio 
and Proportion – Simple interest – Compound interest – Geometry – Area 
Volume – Time and Work  
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Conversion of information to date – collection, compilation and presentation 
of data – tables, graphs, diagrams – Parametric representation of data 
Analytical interpretation of data. 

Reasoning – Decision makes and problem solving – Logical reasoning – 
Puzzles – Dice problems – Visual reasoning – Alpha numeric reasoning 
Number series – Logical number / Alphabetical / Diagrammatic Sequences. 
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6. த�â 

1. த�â ெமா��å வரலா² :- 

�ரா�ட ெமா�கã – த�â, ெத³Õ¤, கåனடÝ, மைலயாளÝ, «´வÝ – 
ெதாåைமயான« த�âெமா� – ெதாàகாÜ�யÝ �கÜ பழைமயான இலÔகண ¿à, 
x.¯. 2000 ¿äறாÙ}ä¤ ¯äபØட«. த�â ெமா� ெசÝெமா� – z²கØ©ைர. 

2. த�â இலÔxய வரலா² :- 

¯தà சÕகÝ 

இைடÖ சÕகÝ 

கைடÖ சÕகÝ 

சÕகÝ ம±�ய காலÝ x.�.3 ஆÝ ¿äறாÙ© 

1. சÕக கால இலÔxயÝ :- 

பÚ«ÜபாØ©, எØ©ெதாைக ¿àகã 

3. சÕகÝ ம±�ய காலÝ :- 

x.�.3 ஆÝ ¿äறாÙ© – களÜ�ரß காலÝ, �� ¿àகã, ப�ெனÙ�â கணÔ¤ 
¿àகã 

4.®ராணÕகã, இ�காசÕகã, ஐÝெப±ÕகாÜ�யÕகã மä²Ý 
ஐ×z²ÕகாÜ�யÕகã 

5. இலÔகண ¿àகã :- 

ெதாàகாÜ�யÝ 

அகÚ�யÝ 

நå¿à 

6. த�â®லவßகã :- 

�±வã´வß 

இளÕேகாவ}கã 

ஔைவயாß 

க�லß 
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நÔ�ரß 

காÔைகÜபா}�யாß 

காளேமகÜ®லவß 

ேவதநாயகÝ �ãைள 

இரØைடÜ®லவßகã 

பார�யாß 

பார�தாசå 

க�ஞß கÙணதாசå 

க�ஞß வா� மä²Ý ைவர¯Ú« 

7. த�â அ�ஞßகã : 

டாÔடß உ.ேவ.சா�நாத ஐயß 

டாÔடß ¯. வரதராசனாß 

அ�ஞß ராஜா{ மä²Ý அÙணா«ைர 

டாÔடß கைலஞß க±ணா�� 

டாÔடß எÝ.{.ராமÖசÛ�ரå 

இவßக�å கைத மä²Ý உைரநைட 

8. தäகால இலÔxயÝ 

z²கைத மä²Ý நாடகÝ 

z²கைத – அxலå 

நாடகÕகã தäகால நாடகÕகã 

�ைரÜபட நாடகÕகã பä�ய ¤�Ü®கã  

 

 


