@unpeTL_&&D

&'; um_g Slesr @uwif
OT GOoT
1 gorl”_ (B ey @ovresor smio
2 o (B M6 &L_65T HmID eurkiSHlufluecy
3 gor”_(B M6 &6oTd &6y
4 MIS b mib semfletl uwesrun(p/sefleotl Diq uemHL_&eiT
5 @ungl Sitley
6 |sbdlp




um_$SI”_L b (SYLLABUS)
1. sal”_(Hmay Guevreisremip

1. a. sal_(Bmedlesr &sEhsHsndasd (Concept of Cooperation).—
ICA serl_(hm6y cuemrwemnm — ICA
b. sal’_(Hme| Gsm _un@ser — ufleormolb -

1937 oveoiL T, S@mSlevmbg;;, - 1966 umflev, Glonedrevi—1995

nesT@ &L T, Sibi&levnbs).
C. sal_(Hma] wSHiyser -
swe_g6dl-&w Curmty- wésenm_&— Fwégieub — &FURIE — 6HMICHD

2. 8hHwnalleib Geuefpnfsafleid sFal” (Kne] SwhbsesSlesr (W esr@eomg &eir
P.T.Swrsrmunr (1852-1925), @&esremeot; — P.S.&wmremdl mmeem (1898-
1957) mnegunememuid; Dr.P.p@L&esr (1902-1974) @&oud; —K.Ammd&Hwiiu
&6)|600TL_If (1904-1951) @&ouid;— M.P.pné& &lp & s (1914-1987)
@&cetlbemev, FGmmH;— P.Somee@smumey mmy®n (1914-2009) @ouepnir;-
K.S.&08lmwenflu seyesorL i (1921-1982) Gsovdb— mmuil epeuedr (1771-
1858) Beueveiv,— Fmieveiv Gumflwui (1772-1837) Slgnesdreiv,— Dr.efleveShuid
Sl (1786-1865) @muslovmbg— Gamidireiren @cvov (1809-1883) —
Gamii F.W.@miisServesr (1818-1888) Geniiweofl— mnéGev uGwmblwuieiv—

(peir@eommg &eir (1844) wnesr@&eLii, ShiSlevmbg).

3. 8hHwralev sal” (Bne Swasd — ufleomolb wHMID euemis&l -

a. &shSlIsSIHG o (1875-1946)

&i Or._@Liflé Hlésscvaasr SiMbemns — eors.coublgesr (1895 & 1897) —

sal”_(Hme Osm_jurer er’_euil’ OwéerssdT & W 1914, ShHwnellev
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aNeugmub @sM_iuneor Tmuev Hlegedr 1928 — el (Kmey S L 1O 6

GWw — 1946.

b. &&BETSSHE Gedr (1947 — 1990) -

obsneor(h S _Lmser whHmib el (Bme Gwbun@ (1951 waev 2017
aeor) - el _(Bme| vSlbhSésneor G5l sajcrfler — 1962 - Gas&lw
sal”_(Hme| Gobum (s swsbd — 1963 — sal [Hooyd GHw — 1965
(uB.omb Hleumeiv WOIiHT, Homeveui) — Slev SHHw Srmoliynm &L_6or
wHloumbed G — 1969 (Slp.B.@aks Ueouwn gGomeveui), —

Neugmus &L 6T 1m W16 E (R — 1989 (Hlm.AM.&6v@rm &emeveuit)

4. ySfw uIEeMsTT @&TETOGW  Souhs S  Bing sl [Bnel
B piouenbiseficsr Hlemev (1990) -

oSl sieon FiSlhdshisEhHHEsMT HIfbwb W 1998 — Gm&w
&Movd o' (HMe)] &L 6T &L eowlllesr wmiwevidflesner uafléEw - 2005
(Cuon&lflwi 6m6u&HSWIHNG 60T, &omeueui).
5. @Qasefibm 196 sl (BnDe] SwdbsbD -

a. @@iwefluileh sal” Bma Swassb -

o0&t Fhismisear — Schulze Delitsch smshiser — &smiSEH-

oS”_(Heuas).
b. SmSlevmbSlev sal_ (Hne| Swesb -

& GL6v (WeiT@eormg &S GI6 Fhissb-&Flevevemm NHUEH6OT &6oL &H6T —
o l”_(Hme| Ownss elbusmne Fhisb — HIGTCM oL (Fmey —eSleusmu
sal_(Boeyser — sMUISH-5"_[Houssl-sL6T1 — ol [Hmayd Hovell —

o (B D6 665THILID.



c. @LdsnomisSlev sal” Bna] SweHeb -

Govuenmetoremnd sa L (FMey — HSTGeumM sal” (Hn6ey — Fal' (D6 UM6L
FhshsaT — sLOT/6MISE_ ([ eI _(Haes — sal (Hne (PLeoL WwhHnIb
Soom& & FhishHIGET.

d. spltunesfiev Fal”_(Hne] SwWeHSD -

Nevemusd dol [Hmesear — Bty Fol Hmeayser — mSTEeum/
sLeT/OmdlbeHemn - wiel L eardwhsdr  wHMID  wreu L

&560)600TIIMDIG 61T
e. EQwflbsrale sl Hne] Swhsb -

Nevemus &HLT - @&TEATPSHL WLOMID  FHOSUUH S0

AOWUYEET — 20185 CFomansd do L (HMOSHET — &HMSMT Forl (B MG &6T
f. 855me0d6) sal”_ Hne] SwWeHsD -

umaiBasnm  GunBumevBr  (&&ser eui&l) s&smem Slomdlw  (Slormotiym

oubiSl&6T) efleusmu &hish - GgGmbdlevneri &hisib.
g. SlgnesrenSieb el (Bna Swheb -

Neusmu sa L (Hneys6T whHmib HevorgGsl — smISEH - 65 (Houssl-

Besrlg — @gmblevneniser gal (FMD6).
h. SeBredleh sal_(Hmna SwoHsh -

Suy’ Bl  wohmd  Conegmedlid  (Nlewsmubd ol (Hme)) —

aNeugmuib/sL_6T/msTCaum -2_Hus S — mesiGeumt s " (KD6y.



i. eoaiLoofleb ol Hne] Swsh -

GanpuuBrigey Sumiyesi L (KF) wsSw &evevemm edibuecmeot
&FhisD - o l”_(Hmey oNeusmu &hisD - &L_6o1/

sMSH/6e5”_(Houssl/s6v6S /DI_&sb ey (Burial) hishisserr.
j. &eomalleL sl (BDa| SwhHsD -

sgal_Boeyds sLeT / @QsMdlD el Hmoyser / aNBlGunsd wHmID

NlHUH6EOTE FThiGHHIS 6.
6. sal (Bmoayd FL LD -
a. ShSwrellev sal” Hmeayd & L BlwbhmiseSesr ufleormod -

& or_eui FLL&EGW (1901) - sal (Hmoysd &L 60T &hi&HHIS 6T
slLb 1904 - sal (Gooyd sFhsmisear &L, 1912 - wroor@Ls
@&beGumi’. Sirfluevemwiys FisS psHss & Lib 1919 - @uwL_gmev
sl (Bmey FhishisaT &L 1932 - wevg el ol (Hmey &Fhishiser
L 1942 - SioeorsSlbSw oapssds s & (AD.Gorwala —
sooovaui) - 1954 - sOIDHBIE sel (HDasF Fhsmser &L 1961 -
SOIDHBIEH Fal (Bmeysd sFhsmser & Lib 1983 whHmib ollser, 1988 -
sOIBTE sl (BoaydF Fhsmser (Slpdsb) &Lb, 1989 -
o l”_(Hmeayseflev seompmus WSS (10) Hlyswrdaeey  Guevresoremip
@sm_ffureor &L &G — 1985 (ShriK.N.oiismniTeveuresr soemeveaui) -
wnslfl sal” HoeydE & Lb Bsreor Gw — 1991 (Slp.@sarsfl Slmbwo
Olrsneis, Homeveui) - uew wmblev el (Hmey Fhshisear & Lib 2002 -
Sirflwevemwly Slpss wBansm 2006 (976ug SirFluevemwiy Sl(Hd&E

&L 1b) — 2011.



b. 1983 &b HPoor(l SOWPHIH Fal Bmoysd Fhisbiseflssr &Lb —

W& audloucnsselr -

o l”_(Hme| shisssler uSley - Gifle) 8 (W&6ev 10 euemr GHiemewr eISlseir
wHob GiomeoraSls Slpssh Glfley 11 - sal (Kmey &hishiserflesr
2 mdleoni G&idems — Gifley 21 - ubley @QFELWOIUL L &hisd et
Guwevnesoremw — Gifley 32 — Hlieunssd & ol Lmser — Glifle) 33 —
udley @QEFEWOUL L &hiss ST SLemwaeT whnIb Fmensser — Glifle
37 — flar evmugemng ubiSlhaw — Yifley 72 eSlememesor Yifley 81 —
e wHMID yeveormiey Ylfle) 82 — udle @FELWOIUL L &hissSleor
HeoTdHGHHET WLHMID yYssshisemer urmoflsser — Gifley 84 —
st Fiiemen — Ylifley 87 — Hlifeunss & (povey &semevdgev — Ylifley 88
—-s&Immser Siey — UGlfley 90 — udley @QFELWOIUL L &h&EH08
sooowsHHw — Ulfley 137 — sHMeUmT OISO, (PLQASGET MHMID
2 ssTasemer HleonmBaubmisev — Ylfley 143 — Gwevwemmuilh, Frmie,

wHmIb wm Pe| — Yfle 152, 153 whHmib 154.
C. sal (Bnad FhishisOhdEG0 QUIIHHSID OSM_ILemL W &L hiS6T -

ShSHw seorL_emeotd FL_L b — SSSlwnenFlwut Qunpl_&se6r &L L 1b —
uells@Q&smemL & & Lib — &ellev Mmoo (peomd & Lb — ShSHw
QUUBSHEF F_Lb — Guneoten QPHIGHSHL FU_LID — SWOIDHIEH &6mL 6T
wHmIb Hlmeeomhiser & LIb — 6r6ore &L b wHMID Gli & Lib —

SMEVEIGHTIEHM FL_L _ID.

7. &al_(hme] Gwevresiremd -

a. HliicurssdSlesr G&weunBedr, S Ll 6, 6(RIkI&WEGH, SW &6V,
ueflwmeniser  wHmib  &C_(Hounl, Hlicunsssler Hlemevser —
Bionsssler Gasm _unpBeser — GoooveowdHgieubd — sy -—

201 && 65 &6v.



b. Wu@aBE560 — soflbul WHMID & (W (P19aI[HESH60.

c. sal (Bma] HicnssSer Slibsbiser - sa L (Hnaseflcsr Gsmpleupemm
Guwevneoremw — Fel (Kmeyseflesr Hodsovser wHMID eumiULSET —
sal”_(pHme| Gueunsoremw wHMID Hoeoflwmi Guevnesoremw oo G

Goumun(y .

d. &sLer sal (Hme] Goevnssiemnw.- — Slymolym wHMID HSFUYD &L_65T

sl (Bmo).
e. &LGT Jcvbouns Fal” (Bme] Guevresrem -
2_hHus Slwneni/@smlevgiemnm Fal (BDoyser — FHemsUu(hssHo0
&orL_(HMD6Y&HOIT.
i.  usluBS&HID sa L (Bmeayser (Processing Cooperatives)

H&TCoum Fol” (Fm6ey — umeL el (Hme] — GH&euToTT so Ll (FD6Y —

Besrilg sl ([Hme] — 65 (HoussHls sal(Hmey.
f. sal_ (Hoey Hiemsser QFwsum_ HU uGSlser -

2 hussl  Goeuneotemw —  @Qunupl_&er  @evnetoiemd  —
FhoosuB H&6v Gevnaorenid — K Gwevneoremio — L6oTl&6E6ITThIS 6T

@ evresor 6oLD.
0. SiNIacus Gouresoremid -

SWVE HooL(peopser - Gasmiy whmib usHlGeu@ ummofliy —
Siiaucu(pemm &lgs5l uflmbobd wHmId C&M Y — 6@R&SD WHmID
RWhG BLagdms — Gbr Goeunsoiemw —  sel (Hmey
SDIGYI6U6VIT & 6ITITEV urmofl&sOuL BGouevoriq w uSloyseir W mIb

uSlGau(h sorr.



8. sal Bma] &ovalil wbHmId uvGlHE- = modleni wHMID uemflwreri-
@uwibum™1g6b el (Hmeyd &cveldl wHMID LGIHHAWGIT ubiEg. 2 mtSleont
sovalbaneor Hlmieeomhser — wmblevd WHMID BM_1q evi6TeT ol (BM6Y

u9HE H mIGUesITRISET.
9. sal_(Hmna] Hlicunsh -

a. Bliieunsib— sal Knmey Seowliy — ol (BFD6SHGHIEOD UL EDMD—
s l_(Hmeys shusmisafleor uSleurerfledr umbiE WHMID GFWeLUNHE&EET —
@swbusleuneriser — &deal (Hmey &me Oswevreri / Guevrerilesr
SLoW&6T WHnIDb GUuTMILYESET — Seorareniuy whHmib Gwbumicmey —
Blifeuns Swé @G whHnibd Gemevem HlfeunrSuilesr SiSlesmmiser b mibd

@ &wevuN(h &6

b. Gevreoremw & (R — SWH GBI —(& W6 Uk WwhHmIb GEweLUN(H & 6T
- sooovai /somevaui — OQuUIGHEGHW sel Ll — peoor(h
@Qungssal L (AGM) wohmid HApiy OussEGWesal Lib (SGM)
BL S 51560 — QUGS & (R6SI6T C&FWLUN(H&SET WHMID NSSMTHISONT.

c. sal_(Hmad Coiscvadr — Calisousemen HL&HOSHHTET NSGMD —
Coiisedley aumssaflss Dcvevg Gumiiguil  s@&SuWGlpUY  WwHmID
Bionss @Guweller 2 miillemms Sméser — Hlicunsd & wellesr
oy — Bpisey OsM_ffurer GHHMD WHMID &6HTL HETHET —
Caiseh (peom wHMIdD BLSEF NS — S RHSESH wWHOID
@sn@Slseaflet (pgeyser — Hlicunsd G Siweueviser GoHisev -
Caliisovser s lemauliy — Caiser Slamileseflesr uhiE — ubleysomor

UN§ISNSS6V HMID HBHSHH60.



2. sal’_(Hnoy &6 HmIb eurbiSluiwcy

a. &LGT 6TedImmev oT6dTeor? &HL6T euemslun@ - Hlmiouer ofleusmusd
sL sl Gsomen - Bevennmesoremind &L T WHMID ol (FHoysHer —
sal_(Hmead sLT Sermdwenwwnenw — ufleomod wHMID eveTidESs —
yesorremoliy — Samolym sel’ (o] — ewdE pie| — PACCS (Osmn_s&s&
Govermetoromwd dor L (BM6)d HL 6T Fhishiser) Chrsshiser — 2 mUSleoni —
@ummily — Gwevneoremw — uemflwmemiser — OeweunBaeer — HIS
PSMHIGOT — UhIE eYPousHeond — eosWlpiy — coauly — eupd@ piey —
HLSTHAT , LHSIW &HMev &L 65TEHEHS @G WMHMD WLHMID meuty — 2 Hus sl
wHmnib Gwbum’ (s sL6T CHemeuser. elleusmud &L cofledr (PSS Gioud
WLHMID SIGEHT UGKITUSHOT. HLGT QIemSHEHeT — (MG &mev, wHSIW WHMID
fBetorL &imev HL_601. elleusFmud wHMID SlTmoliym euemid Flesneor 1Hmieicors
sLT BGpomey — &L auemaslunh — 2 Husbsl sLcr — CrnéssSleor
9iq VIuemL_u9l6vITeoT &1L_60T.

b. sel Lemwiy/bmemo wHMIdD &Hevly 6Iems &LGT ol (Kneserflesr
Siemwly. GnISEW, srev HBHSHST &Mev WHMID HetoTL &MV HLGT SiemUIL
(ebemm &nemmd) wmblev Fal Bmey ocubiSlseflesr Cs5Hw &al” L emwiiy,
Cs&lw Govermmesoromd WHMID 2ergs evemidsH eumiSlsofledr sol L eomwiiy
wHOID ol (Hme] eukisl cuenidfluiler Sieubmledr uhiE — eSleusFmu &L 6o
whHmIb Slymo ewerisd&ullev eSleusFmu ol (BD6Y SL 6T &FhismIGeTlesT UbIE,
whmib CGFemeusser (SAA) — euenfles Guibum” (B S ib (BDP) — Guibum”_(H
@&wev S L b (DAP) — cuenfles &flew Sememeuds seord&SlHeHov — KCC
Srmod sL_cofléb (I YIemLD.

c. LGS sal (Bme] aumSlsdr (DCCB eutileser) Semwiy — 2 mitdleniser
Bw6viTesoT 6D, @& sshisar, @&wevun(h &6 wHmID @&wevun(y,
aeThisemend S (HsHev- uLBam eueHEWITET &L GTHEET — lleusmud

SL 6T WHMID UesTemesoT FMMe HLeo)IHN — &L 6T QUMD HEOL (PeOMD —



wmblev el (Kmey euhSlser — mumi(l wHMID YD arbleeiTFser. &L 6o
ouphGasSler ummasTovhser — HE Seme — GHeoobsul & FHUNl
wHDIb sSrevTeuSwnsns &MUSH — SLT aphiscy — Gomhumicney wHMID
&Lemeol Sl(pbul CumiseL — FBus S (PeT@eTHMID — Fld&H6La&6IT WMHMID
Siauheomd &mefliushHeneor Sie)|&oir.

wmblev Fal” (Kney hSlGeT (Homeveml euBIS&HET) — Doy —
Guevneoremw — GHM&BCHMETHGT, OFweUNH&HET wWLHMID OFWELTEHESID
pUMI@ euRSWILWIgphg bl ol (oo wk&EHES aIWHISUUHD
GDSw srev HE), - COBEauTETT Fol (BMDEYHOT — FISHHEOI UhEHOVSOT —
uevBeaum @FwevuN(B&EEHESTeT Yflbgieoie cUubsDd — wmblovsSlev
s l”_(Hme| SwessSleor everidfullev Apex aumiSlaseflesr uhi@ — &Bu &mev
W 6T@eTHmID — HéH&60&6T HMID SieubhHemmd Forefliugmhaner Sie|serr.
. poreayflomwsgiemnm s — &w 2 56&EG (WRHEHOHEEG &L&T — LG —
Slirmoliym & 6lemeorehis©Hd@ — Hedlibs UlifleSleor(md (& &L 6oT.

bumilq 651 ubiG&G— Gambmib Crnésiiser — Guevnaorem — GEFwWeLUN(H&H6IT —
GovermesoTomwd  HLST Fal (HBooysEHhHE& LMHSwelliy 2 i —
o (BmeysehdE WwniblSlwefliy euprhi@eusmheneT HUMTLY.6T [HEDL (LMD
wHmib NSl(peopaser — HSlE Gaisser — mGTSELGT — &w2 &6l
GWHHmeT 2asHGHNSHH — ol (KU OQuipiy GWwdser (JLG) —
Neusmilser &Hw — RUUHS oSleusmubd — A& Hlefleollds — Geuermesor

eveofles eomwwid — ACABC.
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o " (Hoa) curbis

a. euhSlllesr @uUIEReT WHMID euEHTUEHD — UhISl Sieowiy — sl (Hne] eukisl
QGOIWDMN — GIEDHSHSHET dlibghiser — Guevncoremw ocuefles euhiSleser —
sal_(Bmey amsSlser Vs cuefles cumsleser — RRB&ser — 2 emeoni u@sl
ouhiSlser — Hlmieuest LT (WPT@eorbmidb — euhSlwneni wHmID eurkisl,
eutiSlsefledr @&FwevLuN(R&6T, euiSluneT eumg &enswWwineni 2 me)|. euki&lsserfley
2 HusSlsSmesT — eubSlesT Fewe SiIb&FID — eueris &l cumiSlullesr &Hss!.

b. euhu&lé @&FwevunHeseT — cuembisemeTd S (HsHv — uLBoum GUEHEWITEOT
coalys Osromsscmer  abhmibosmeTougs — uBaim  IEHSWITET
HOTHGHHET  WOHMID  uv@oum  UEHSBWNGT  GITLG & NHE&ILITOIT & 6D6ITS
@sM_h@scy wHMID OEFWLURSGHIUSDHETET HooL(Peom — uvBeum)
HL_65TEH (OIH&HSHTEOT YPeUeOTRISHT — aubiSlseflesr @&weunheser — eSleusmub
FMibs G&EWeLUN(H & ©H& &N CFWeLUT([H ST — &FeWps curhisl.

c. euhSlseflov HlE Guoevneoremn (QFTHGIGEHT BHTeoT O&F6ve| WLHMID GUTe),
Buwevnesoremd &6, SL I @Fevey, ST aI(HwLI6D, Fm&fl Geweun(y HIS),
@wnés eumby, Hsr eumby, smeutiybsneor smmafl &evea)), sflewt yerefl —

Grsw &1 NSIHD — Hevew HL T O&METEnSHS6T WHMID (PHeS[H, Sevmu

S LdlLev — gal Lemwly Wer@erbmhisger, ocuewmlles oubidl — ueor
@ evresor 61D,
d. oifls Hloomeus Osromssemer HliouSlssr — fls Hocmous

O&Tem&&&Ne0T SMeohseT whmb uflsmbisdar — By @Bl e»meer /
5ls Hloemeus OQsTems GHNSHS & wellesr (wohHwwonesr uflbgliemTser.
@swevuL s OETSHEHET — OFTHE QIOSUIUN(H, GUIHLONGT ShISSHMID
LOHDID RGISEH UPEIGHM NISI(PODE&ET, eYevsdeoT GUIGHILTET DTy
NSlpemmaer. srevneusHluilesr Qun(per — &L cTsomer HL 198G GrrdsHlev

usSlimhusefley wIHPHIGEmET 2 (HaumdsGdw — HSE Q&Fnsgiserfliesr
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usSlmonésey WHMID WMSL L 6oy WLHNId ungismIy e’ lg (SARFAESI)
&L b 2002 whmib sL6dr By ivumub (DRT) Siweundsib.

. Cuésaumicnsd @ flw &@redl &L b 1881 &6t (ps&Suwnet eNlSlserr.

BR. & L1b 1949 (sal_(Bmeyd FmhishSEDHHEGU OUIIHHEID, 1966) (P&
Nlser — RWhEGWomn Hesc, KYC St (pésSlwsgioud, ucorGonsig
shuys & Lib (PAMLAC) SquuenL/@w 123 — sal (Bme] cuniSlserflesr
Spiiey / Gumhumiemen — Hesevser flaieh eumSlullesr 2 &srealseflesrulq
@smeTens aulam_(hsovser- Glifle) 11&6sTulg euiisl 6 (RhIE (WP WHMID
GODHEHUL_& epoevseond urmofléssiiuL. Geuetor(Bib — uetor SpUY NHIHS 08
(CRR) ummoflsev Gifley 18 — &L lyiey ueoriywsdss N&lssems (SLR)
utmoflsev Gifley 24 — &U_([HUunlh &SLGOTHET WLWHMID (YPESTUCKIHIGET —
(peTucmhisemend &_[HUuBsHD ASsmbd — 2 flob — ySw euexfls
SLhsmTS SinsHHov — CaMmuuLTs coaliysh0siens Slpbul CuMIsSH —
wrsMHSIT Ceueflih — piey — Swurmsb — sal Kooy eukisSlser Hluioeor
aNSlser 1985 — udley wHMID RULEmES — cubi&l 6 (RIRIGWeOD WHNID SHT
apunser wGsTET 2003 — sal (Bme| ocubkiSlsefler Siaueublemev —
&HMMI&HHEHOIT.

. oubiHlg Gremeuser — arig .61, HLT di_emL (Credit Card), ubm i emL
(Debit Card) G&sfliy, uewrd SIS, TleResTsl Gaomeusdr, Hlijeuns
Cromeaussor, Smmisneucvi Sleflwflitn emejeio — (RTGS) Hlsp Quwrss Sie
(NEFT) @s&w wlesteorgooy Bl uflonbmidp — ECS — @LEI whmb SlemgL™ —
&s1@&memevts uflmbmid — IFSC & MHIuS(H .

sal”_(Hme amsSlsefler ple/saosnefloy — fleies euhdl ol (Fmoy
owbiSlsEHesE 5O6UNE aRsHUL L 2 SHsTeslldiug  OsneTems

WIS (5 56L& OO QUDIHIESH6V.
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a)

b)

d)

3. sa ' [na| scordsHlucy

aewflsb -
aeflashSHlesr  Qunaper  eueomwemm — oeuaflesSleor Crnbshiser —

ouafladSleor @&wevun(paer, auafleasSleor aemesser — cuafles (&wey —
@UIEREMTSIT (EHIP6L — OUMHEMTSHNTEH OIHTETENEHHOT — SNTTONLDIILDTEE 6V,
SoTlumiwobnésscy WHMID 2 cusLWLTSEE — &Fieu@ssF uUIUERETTSMT
Bmaemiser — 2 s aiGHE Hmieemhisear  WwHMID  HG6OT
@&wevun(h &eiT, CI&TETEn&HST GleuaflBN_(H 6T &H&HEHE 608 2o d (@6 sH60.
aeomuenD.— Ounaper — SeordSlwedlest Grnbsihiserr, & emordSHlwueSlesr
Cunésb, sHoTsSlucy  IESH6T, SaudSlwedlesr  ©@&weoun(h e,
saosSlwey Cam_unhser — &HSHSHT— HlpioucT &S, S coL
Sb&ES H(HSHGI, HoeHEIW HMovd H(HSHG — CUIHHSSFRIQW &HSSH —
2 @oNi&HoL &HHGH — ST _L6v &HSHGH — ehumi SHIY &HS G, &6oordSlwcy
LDITY&OIT.
&oord G oflesr Sm”_enL uSle| (oo -
eureunml everi&Fs, ufleuidsemeoniledt S 6oL SIbEFHIGET, ST 6oL
Bowe] Woeopwilesr S, seofliul L.  &HOTESEGHEHT, 2 660TGHLDUITGCOT
HOTSHEHSHOT, OUIWTETe| &HTHEGHHT, ST _6OL  [HIGOO) (W oemmullest
BHATEOWEHET. FL USlaysafledr UsHsahiGeT — eficicy [HIOWR —
SHomswlHoushaner ugser — Fouy Sshser — usors CuBr@l / mm
CuBr(® — uslBeu@pmefley ulayseflcv — iy Hlemevd GOIyseT —
Smuy Hleoewd @Mluyser swrflEder — Ly Hlemevd (&MILyseT
SWMfliuG 65T 1HEOTEMD&6IT.
SnS) &G & -
@Qumper — 2 HusbHe HoodE SmSE HoordEGHemons swmfld @b
WPoD — AIHHHE H0TEE. VTUD WHMID B L &H60oshE& SUHUY SITor.
BwWss FwasT — SWhisns OlFweaseT OFTSHHGSHET WHMID
Oummiyser — Revdl whmib GuTmLYsefleT Ul ilqwe — G&weLUN(H
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f)

@&ovelleombiser — O@&weoum_mbm GEFeuelemhiser — oSl WHmID
@ummiyser — peodleser whHmIb Ourmiyseflesr euemstun@ — &l
@&wHL USloyHeT — HLTHET WHMID LIETIWmHIGEH6T & 60T & & 6iflev
uflonmigsed — euidl ufleuidHomeoeser — eauhisl &eoord@E&asomer &flaL (HLb
UL 1gwev — @SDmesT UL_1q W6 & 60018 (S

o l”_(hn&a| HcordbSuch -

o l”_(Hme| seordbHlwey Npsb — Crrésmiser — Rough cash SLm —
soffeorov — @EmesLGur(l, mHM_CuBT(H — eurey OG&Fewe| ul lqwe —Smis
HOTHGHHET — Pl OQurmiiy uliquev — BLUY O&EnseHsbser —
Blemovwneor @& gHbseTr — 2 mSwneT WHMID IHADTGT  DiCLOVE)
&L_oveoMeHE &1 &IH&6T — 63eoim@&lb C&FTsHgIss6eT — Hler eumurkiserflest
uhiE@H — sMIYsemET 2 (HhoundGeHow — &flO&FsL 2 oreT(hHaser —
sal_(Bme| soorsSlucy LHMID SI 6oL HOWe| (PonéHE SooL @w
2 eoitemr Goumiun(y so " (HM6) &60o1dSWESGT HGTEMDEET WHMID &oMODE&HET —
o (Bmeysefleyr GuNglaunet &eoréSlicy Siemwlll. &eofleflbworésasiul_L
& 60018 EILI6V.

gal”_(hn6a| &eufldens -

o l”_(Hme| Haofldemauilest Gunmer whHmib Chréshiser — ge6wildomasudles
&6dTemw wHMID CHresb — &ewfldemasulleT alenssser — &emildemawneflesr
SLEOW&SET WHMID Qurmiiyser — sollbens  srblemevsedr  —
sefleoflowwndsliul_L &eofldemns — eussTOuN(HeT WwHmIb G ESTEUN(HOIT.

2 of &_(Houn@ wHmId 2 61 Fflumily - 2 6 & (Houn@h woHOmId 2 6T
sflumitiSledr Hedtemw wHMID CrTssmisaT — 2 6T &L (FUUN 19657 M)
e — Heollbemns S L b — QFnsgiseflesr Fflumity — C&ns g6 serflesr
wSHIISH — L NSlseT — Henflbomns SiNlEems swmflssen — CeueyGoum)
Sl emsiledT euemsliunph — 2 L 61 Haollbomns — &L FHlwneor &enfléons
— @&ove)y Haflboms — Goevneioremw Hefllbemns — OFWELSIDEST WHMID

@&wevSmesT Heflldems — Fews &6l emns.
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4. MIS wiHmpib semfleofl wesrun(® / semflesfl DigtiuemL_seir

A. scfleofl DigiuemL_&eiT -
sonfleofl Didlpsid -

sodfleofl  eusdTOUNMHET WLHMID OweTOUNMHET — Hoofleoll  SievUGIesT
HpuBlwevyser — safleotlulledr o miser — 2 eireT() FMHeoNd WHSW OC&FWeLNEHE
SiovG— Oeuafluih #ngeond — Random Acces Memory (RAM) — Read Only Memory
(ROM), Programmable Read Only Memory (PROM), Electrically Erasable Programmable
Read Only Memory (EEPROM), Cache, ufley womib Gp euemswieot &emfleol
Hlemeotausid senfleoflsefledt auemaser — sanfletlseflesr Hemeupemnm — &enfleof]

cmaIT6v&6T — UcLBam aIemsWTeT soarevser — \Woms, Trojan Horses,
Operating System (Swé&s& (PEHMHEMLD) -

GM&CasmeTH6T WwhHmId GEwWeLUN(H &6, GFwesun g6t ufleormod &ewnfletl euemr
NeorGLmev — sewfleoll Siemwiy Swss wemmemno (0S) &L Lemwly wHmib

@& wevum(h &e6ir
B. Guwevneoremip H&6u6v Jicmwliy (MIS) -
MIS g0 yfibsI@sneToug) -

&5T6| LHNID HH6IL GLEVTENTEMD — SHMIGL SO INI(WP&ID — MIS &6dr uhiE
wHDID WHSWwSGHID wHnIb CFwWeLUT(H&ET — GLEVTEITTEM H&6IH HeHUISIEOT

&SL_L 6ol — $56U6L MU 6)60E6IT.
B556u60 SienUSler euenflas uwestum(® (Business Application of Information system) -

Hlmieueor Siemwiiyserr, Hlmieneor euer Sl L bl ev (ERP), eumg&emswiieni 2 me)
@uwevnesoremio (CRM), &liemer ©&ullesr Gu@eoreR@wesr’ . (SCM), (P96 &I6)
Siemwlyser (DSS), (pgasefledT alemssser, (WigbleuBhEHE&GHh WHTR| HIL UMHISET,
W @euRuugs woHOmId MIS &6t ukiE, auemlls meoreordle) WLHMID DiMley

B 6VITETOTEMLD HEMLDLILEOIT.
ungismiYy, @BMOIenm HDID Fes SlTdFenTHAT |-

S&aicv unglismiy (IS) ungsmiy Di&&nISHHLET, IS @0 ungIsTSHSH6v, IS ungsmiIY

@aMPILHIL_ UG, Fewps §l&ac0sHoT.
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C) sewfleofl uwesruN(&eiT -
Microsoft Word -

Sdlpsd — Word Processor — Microsoft Word 2007 semisefledr Subahiser —
uevBeum ellUL BsieysEpLesT Microsoft Word peucsomisemensd Sl sHepid

CrdlHHond — oeugeuemLHHL — Gobul L  elgeemLUY HILUbSET —
sM_fsofledt cuemsEHET — DliEHFL RGSTNImIHHL — &ooT(HlllgdsHe &
wMHMIGL — eTWRHSIUGem &flumitly — sreflwhiE 2 or — Ussss &M —
HOVUIUBET & SiIgsSGOIUYSeT — Poleorhisemend — SlHSHH  —

<, G)E00TTRIG GO DG &l(1) H6v.
(Spread Sheet) ehot@m_ aFL" -

AN(WP&HD — owEHECIMENUL_ 6TH0IF0 DibEFRGHT — Hromey 2 arefl(h&Hov WwHmIb
SmésIH0 — WwaaufliGn L ukiser — ereflw (& SSlIThseT & @&Fwevun(h&HeT —
@ &FLHMOT QGOSN — OIFLSHOT WHMID HeTHMOT H&OIV(HSHEH6L LHMID
SooveidbHev — Hloiy peomser — &Ie uGUUMLE — 2 6TemeMWdHSIUL L
@&wevun(hser — ellendasUULhisefledr alemsser — SovudE@ CaHHh s sanlléons
aflemsliu(SHH0 — 2 _OMBHL UVDSBHET — OIUNIHETHET WHMID UL hisemems

Q&FHGHBH0 — HES[BHD N EpUIUBISAT.
(Microsoft Power Point) emiodsGomamin”_ ueuiumSlesors_ -
(Creating a Presentation) eSlerd&ad sm_Sfeow 2_mHeund @60 -

ol _1q eow LWTUH S S 6Slones&SM_Hemw 2 (HAMSEGHH - 6HEVEOT
uusHSlev 2 oremr leones&HEM_Fleow WLIHMIHL — RBTM DLV ASHE
Guhul L @sFwevsemer LIHMIGL — odlendbsdbsn & & _&ser, ueoTyseT —

eivemov(h & emert (P eT@eotm_L ol H6b wHMID elleTdsdesm_&l&omers C&bls s 6.
allg aicmly 1L buBem”_e»LU uwestulhSgHsev (Using the Design Template) -

eivemov(h / Sie_emevedt / GMOIUYUS6T ueusSlev 2 comemw 2 araflfseo — ySHw
6LEOOVEDL. 2 (HAUT&HGHH — Sweouneor &SM-_Sullev eonql 1qbl Q&FLSH —
evissiseflcsr @mMliysemer 2 draflhHov — coemev(h cuflemswnsss sm_&lulley

6106m6V(H & DA L MIFTEMLDS &6V — M6V (H & 66ITd &IT6soTINS &6V.
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esoemou(hy Bagnemes 2_peund @ s ov (Produsing a Slide Show) -

oivemev(} Cagm &M Hullev UPIOIFNISHHIHL — 26O AHMIHIGHCEDET HEHIDSHOL —
ovemov(HHEemer  JicoflBwagsst ©OFWHH — Sweouneor &M_& — evemeu(

auflemswndss smn_& — sefliiuwest eoemevn &M & 6Sl(HUUhISET.
alerdsadbsm_Seow FEHBHSH6o (Printing a Presentation) :-

ahasTBe 2 _drer ellenésesn_Heowsd Soiug — sHUY wHMID GleusTemermuiley
eivemev(h&emar SlIuMie| C&FLISL — 6(H HemevllY WHMID UH ig.&E&MIeHUE
CrisHpoh — USS Demwlicnu LMHMIGH — Up Ulfleor_cord Csiey @&FWLSH —

6lL6m6V (R &6iT, 6IH&T (& MILYSm6T D18 &(H SH6v.
D) a1 Swdsuur_L Bsemeuserr (IT ENABLED SERVICE) -
@pL_amids aemsuun®p & sra Q&M i GFemauser -

@& nburty Yemesonwub (LAN) — Gu@ppsrt u@s Slemewnud (MAN) — urbs uEGS
Gememorwb (WAN) - euwii@evev @mbL_Oeumids@&aser — &6orii ObL_©leumid &6
— @BL_O@emié vwestun(hser — Gsmiy uflonbom CBMI(We»m (FTP) — S-Ewullev.

ledr — @smplevmi”_ukussar (E-technologies) -

Bu@wesor” Ga1”_Beu — erevdL_nmeofld CuGesT &FleoL b — flwev — emLb Slrmero
@& 19606 (Siig shlereiv), GHegeoTeL 6TEVEL_MM6eotlds «WU6TOTL  1q MTEST6MDL UL
(ereorS015001q ), Cami Buiulihn oo b (HSlereiv), FF-SMmolieiv-&— &HeuiedTEdTHD —
HHAIGL UNGISMIY — co&ul Sleomb — eosul C&sSY flI’ 19 — &L Sib&RISET cogFull
Sloeor.

@wremuch SN L 1q b -

&SL_Lomwll, Oremuch SHSHEIL DEVYH SFMHEIHIGT, Glmemucy &DbU L 1q bl
UwedTUN(h &61T.

@B Ocumid ungismiy -

@LmoesT @Quwi Siemwly (lq61edreTen) — 1980l L 6v em&@WMIUD,; FWE&EFT 6U6HS

6m&EWIMIUKIS 6T, UG DS 658 EWUMIUMKIS 6.
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5. @Qung Sidley
unit — | @ungy SidleNweb ;-
SwibGhuco -

OlruehesSledt Sweoy — Qung SidleSlwev &L biser — ySw &eor(H g Liysserr
wHMID &eor(hlligliyser — SiMletwev C&Emba&erEhFlubd — Sifdleflwey G&ETH&H6T —
Nem& LHMID WHSD — SWEHESD — SWEsSD LHMID Slreuhiser — Geaemev,
§685|, pbmev HMID Geuiub — WlesTemb whHmIb Geutub — el LHMID 69691,

GauSluSlwev -
SOTNRIGET WHMID HEVEMEUHET — &MU, 6OBL_TRGT WHMD  DieUHMOlEST
856U60)6)18 6T — 2 [hIG6IT, L& 818 Qs mevedls e, Sl(pIBTSl eoflas eir —

L,& &1& @& nevedlsefledr &hmi& &,po0 69l6meTe)| .
Sreureiwec ;-

2 19§ SidleSlweyr — Hmeur @FcL&eT — Fmeur Sladbser — sreur GEweLUN(H&e6iT
Seur 2o’ | 858 — SToubiser wHmIb eSlevbiGsefley e’ | F5&58 —
UMpP&Hm&UINGST DigliueoL Diev@ — 2 Wilflemisefledr euemsliun — 2er1” L &858

LHDID 2 ETRPeOD — &HEUNFD — auemis &l wrbHm sWlesemer GleueflGuwimbmigHev.
afevbiSleh -

8155 LHDID Sr5Hs QUL b — BHrembdleveur Semwiy — SeobUHEHES Diemwly
— wrdlweb — urbuesmT SiPeTlwer — &HMIFEHW, GRSy, <U,Crmé &b
wHMIb &&MsMD — Grmi eTHIiUY Siemwiy — 2 Wliflweb UGT(WP&H S GHETEm W HMID
SiHST ungismiy — wells Crmiser, HHUY wHMID Sieyser — CsTHm GrHmisserr
whHmibd CsMHOIES CHmiseT.

Unit — Il pLOY Blspeyser -

wmblev, Cs&w wHMID FIBsE (W&ESW BLUY Neusmmmiser — GemewSlmibhs
puiser — ellememum”_(H & elememum”_(H&eT — Ushsshisser whmid A flwiser —
Np&HISET LHMID C&eTTEUHIGET — HEVedT FMihd D& S L hser — yeSluilweb
Hlov SieoLwnemhiser — SHEUNEMSW &Fewsd — @uIUpeTTSMT GITsFeDTHOT —
SidleSlwevr wHDID @FMIlLEHIL LGSl FBusSwW ySw saoTBOllguyseT —
SihSwnellesr eflesorGleuerfl 1L _hiseir SibSlwneSlesr )& emenor SlL_L_hi&er.
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Unit Il yeSluShweb -

il wHmib SlTuEpEd — GFlw GH0UD — YwluSlesr euefiioesor_cud — 2 I° sam —
oyl eioTL_uEHSleoT Siemwlly — U — &olflismud — CasremL &b —
U(HU BUIIET Dib&RISET — WemwUblumdle] — eureflemey HMID &revblemev —
B cuemhiser — ShSHlwnedley 2 _crer pmiseT — FwGeeTls6T WHmID Sty blseT —
6soT e — el — [Hlemevwneor Gwbun( WHMID WEGOT UTHISMUIL 6UEHESHOT —
HeoflmiseT WwHnIb SwhHemns euerhiser — UsHUGESS 5656 euerhiser — UgIUNese
SWeung aIeTHIGHT — SWhHemnsd STeulhisHefled euemsSeT — &(H&6T hmIbd
eueieSlevibiG &Holfledr (WWHSwsHGHID — eSleusmu (PemM, &MELHEOLGET LOMHMID
Bedtevemd — SphSlwnelley CundGaursg Diemwliy — @ Temevblenev 2 6o &ev
SMVBHEOL&ET — 6Slevbi@ Gpmiser — Bedteuemnd — HMOUIHIGET LOHMID
NovhiSleobiser — W&HEHTOSTEmE DiLiHS whHmb NHCuIsD — Swbhens
Guiliseir — BamesT DHHEG Homsan — el GeuliuwenL_gob — Sidlev WO —
B wr&un@ — 660 e — 2 Wl wEsgHIer sWdle) wrs — Guili Gwevresro —

SHefllIY HL_6)Lq &60&HEHGT.
Unit — IV @bSw eureunmy -

SHSWwneSlesT aurevnm) WHMID HeuNEEFMb — QIeuTbHMIs @G (WHeosWw Hlehelser —
g w66l praflsd — eoaey, lw wHMID &k smevd — @werflu eUb&EFD —
@uersH s WHMID &FLewID — GHUSHHET, G606 &LGTETHET, (P& EVMUITEH6T
WwHMID M _IqWF&S6T — eSleRwk&sTD whHmib umbdlefl sesnerseflecsT awg).
SWIDHM 19 65T eurevnyy — SOIPHM”_1q 65T SHovrd Fmb WHMIDb urmbuFwb -

SWIDBM 1960 UGS SN0 LHMIDL Somell.. SwessSleor auerisdsl — slPsSSlev
Feps MHDID.

Shdwnellev Fews — Fow FiSl(hsHs SwssmseT — Glrbw Fwomeed Glamis s eomm
gFomeplb — i Fomwb — SlCwrnemilescy FnTema’ 1q — Tmo&Hl(He¥gemrT Wlergedr —
FOIF &6 FOTDMIHS FhiGID — edlsMm SweHssb.

ShSwnr &5HSID DiewLbsSle0abiba.

Unit — V @bSlw Simrflwevemioiy ;-

ShHw SwHwevemwlly - Sirflucvemlitlesr (PeTeiemr — DirFlwevenoliSlesr

WP&EW SbFhseT — 1y eoflwedt, wmblevd wHMID Y etluest YiTGs&D — &Lgwflemo

— g UiueoL 2_flemn&6r — g IuenL &L_6m&eT — 1eofls 2 flemwaser engeond —
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weoflwedr & L 6dImb — UMIEHWASTDD — WHHETEDE — [ISRWFUT —
UL ASTMHS ST dliSlsmuser — wmblev HifeunssSler iSlsmmser — wmblev
Hlifeuns SiSlambiser — wmblev & L STMD — &L 1DGSTMH ASlSMbhisHer — spbp
& &neisBfler ooy Subsevg — 2 eremm”_& ueEhFMUSS mmel HlmiecomhiseT —
ShSwnellev BHGHsIemm — &L HSleor 1”& / LG Sledr sflwnesr G&weu(pemm
— 8hSlw sal”_Lm" _& — eomwwid wrblev 2 _Meyser &' L bedim 2 _meyser — hHlifeuns
2 peyser — HE 2 peser - SeusTsnn NSlseTr - Doy Gomdl —
SirflwevemotiGlev Sl(HSSHhiser — STFwevemUNIEHT i L I6HEOISHOT — &8 66D
2 fleowd FLb — wHSW LHMID wwIMHev HHAIL HEBIUBIGHT — HIGTEIMT

ungismMIyE &L b, 1986.
Unit — VI 8bSw Gurapemmgmrid —

Sl GunapeTnsmsHSler sestemw — ShHlwnellev S L 1Ol v — sibsmesor(H &
S L wnSlflser — @ WHUSH — Neusmubd, GsMdlevgiIemD cverids — Cs&w
e Sler Creomeand gloomsefledr erp&H — Ouingy HIS wHmd HHE
@a&neTens — HS W ememrnubiser — HE RCwNd — eukis), ueoTd WHMID UeTHTE
@a&netems — Subblw Gmbmg wWw&eSEH (FDI) — WTO- 2 euswbwiondscy whHmib
Seoflwumiwwndsscy — Slrmoliym HevedT FmMihs Sl _LhiseT — Fewpsd GUIIHETTSTT
Olrésomeoiser — WEHEHATOSTOS &Hovell, &sMEMD, Gevemeveumiiiy WHmID
oumiem — Hlemevwneor GunpemmsMT cemisds — SWOIDHM 19657 @UIHETTSMT
evemi& & — M6 — ueLBaIMI LEMTHBISET WHMID Gu6mTE .

Unit — VIl @bHw CsFw Swash -

ShSHwunedler =BrmiSlw e Slsofledr eu@pons — ShHwnedev GIflc 1969
B Hllest oL Quwihoy, edflamdsd wHMID uluGsgHIGeL — Glfl g6
R Hé@ ardlrmer prbusnew er(pdS — 1857 Slemiss — CaH&lw wmiwevis& —
Sl Caslw smuslrev — 55w Homoveuiseflcsr o1(ps& — sMHS 6H FHMISD
— uovBoumy Gumm’_L (peom&eT — 2 evasll Gumiser wHMID SmSHES SL_LU
Gumrm™_Lb — euGUYyeunsbd SHSHwi Ylflelencoré@ awleu@ssg wblevrkiserfler
(paSlemeoriy — &5HSITU Cummm_LSSleb SO SHSleor UhiE.

Unit — VIII Aptitude and Mental Ability Tests -

Siere) Slmedt — erevoTamilicy Sl — HIHSGHHL — FH6IHD — BUGUIH Oung)
&S5 (B.@umey) (HCF) — B&fm Gung wLibig (B.0umw) (LCM) — NSish
wHmIb NSIH Fwb - Hoofl U’ 1g — el B 6u'lg — ageilweh — UGS DeTey —

@b wHmIb Cevemeov.
20



ssaivscmer  sIe| Gssfliy, OCsIGHH0 WLOHMID SIMe UPBIGHL —
II_L_alemeorsHoel, euemruLhiser (graphs & diagrams) — &oeSledr  Sierrey(p
OrSiHSsseudb — srediesr u@Guumiey 6SleTésb.

UG S5MIBL (Wigleu(HULG WHMID Hésemensd Silug SidssTHwneT uGdsdia
— ySliser usemL Heid@Gaer — &M § UGS SHedley (Visual reasoning) — Speoun
oTetol UGHSHHMley oraorser QSN &HHes orctor / Sisreuflens / evemruL

O&M_[FY&6iT.
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6. SLOID
1. sl Gomdlullesr eurevngy -

Siomell. @Qumdlser — HWOID, CHNIHIEG, &HGTEOIL D, WEMEVINETD, HIEHOUD —
@ sreTemwwneTd SWIpELMY — @sTL&ETUIGIWD WIsSY UemWWTET E36vEE G0

mrev, &lp. 2000 mprbhmreoigmHE WHULLG. SO ©womd G&bOwmd —
FmisL_(Hoor.

2. sl SevdsSHw cugevng) -

WP SH6L FhIGID

S0 & FhHIsID

HOOLF FhsHID

&g wapeiiw sneub &1.91.3 b HITHmN6sor ()
1. &b sTev SevdbEwb -

usGIOUM_(H, 6Tl (H CHTEmS HITELE 6T

3. &l e Sreulb -

&.9.3 b mrboreor(p — serulinT smeud, B HIcL&6T, USIOICTETED & 60T

IRIT6LE 6IT
4 IesoTThI S 6T, SSlenehiser, 21b UHRISMIGIWIhIS 6T WwhHmIb
06h & murbis MIShwrkis o

5. &6vd86T [HITCLEGIT -
@&nmevsmiShuib

9155 b

IHGOTIHITEL

6. slipLyeveauisar -
&\(moveiT e o

Somhi@asmelg & 6ir
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GO6IT GO GUILITIT

&leurt

B& ST

81186008 LIumg. eoflwimy
&ner@&Uyeveurt

BeousmpmusIDd SleiTemerr
SIL_cmL_UY6evei&6iT

umr Shwmi

uny Sl&ne 6ot

&611(6hIT & G00T G001 HITE GOT

&6Mlehli eumedl HMID OIS G
7. SO DidlEhiiser :

LrsLi 2 Geu.smdlbng sawif
L& (. 6UITSTITE GOt

SiMlehii TmeRmed] WHMID IGTOT GOOTITEICHIT
Lm&LIT &emeuEhi & (Heoormblsl
L&LI o1b.ed).rmo & &b Sy 6ot
Saisefledr H6m8 WHMID 2 6OIHEML
8. sh&Tev ovdSlwib

fnisemg WwHmID HI_&b
Fmisemng — SiHlevedt

IBML_&MHIGOT HMHEM6V [HTL_&hI& 6T

SleortuL pm_shisser ubHmMdw & MHIOy&eir
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3 Cooperative Accounting
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5 General Studies

6 Tamil




SYLLABUS

1. COOPERATIVE MANAGEMENT

EVOLUTION OF COOPERATIVE MOVEMENT

1. a. Concept of Cooperation -
ICA Definition of Cooperation — ICA
b. Principles of Cooperation — Evolution
1973 London, England — 1966 Paris, France — 1995 Manchester,
England.
c. Cooperative Values

Self-Helf-Self-responsibility-Democracy-Equality-Equity-Solidarity

2. Pioneers of Cooperative Movement in India and Abroad
P.T.Thegaraya (1852-1925) Chennai — P.S.Kumarasamy Raja (1898-
1957) Rajapalayam - Dr.P.Natesan (1902-1974) Salem -
K.A.Nachiappa Gounder (1904-1951) Salem — M.P.Nachimuthu (1914-
1987) Chennimalai, Erode — P.S.Rajagopal Naidu (1914-2009) Vellore —
K.S.Subramania Gounder (1921-1982) Salem — Robert Owen (1771-
1858) Wales — Charles Fourier (1772-1837) France — Dr.William King
(1786-1865)England - Her Franz Schulze (1809-1883) — Herr
F.W.Raiffeisen (1818-1888) Germany — Rochdale Pioneers (1844)
Manchester, England.

3. Cooperative Movement in India - Evolution and Growth
a. Pre Independence (1875-1946)

Sir Frederick Nicholson Report — Find Raiffeisen(1895&1897) —
Edward Maclagan Committee on Cooperation 1914 -—Royal
Commission on Agriculture in India 1928 — Cooperative Planning
Committee — 1946.



b.

Post Independence (1947-1990)

Five Year Plans and Cooperative Development (1951 to 2017) —
National Council for Cooperative Training — 1962 — National
Cooperative Development Corporation -1963 — Committee on
Cooperation — 1965 (Shri.Ram Niwas Mirtha, Chairman) — All India
Rural Credit Review Committee — 1969 (Shri.B.Venkatappiah
Chairman) — Agriculture Credit Review Committee — 1989

(Shri.A.M.Khusro, Chairman)

4. Cooperatives after implementation of New Economic Policy
(1990)

Narsimham Committee on Banking Sector Reforms — 1998 — Task

Force on Revival of Short Term Cooperative Credit Structure — 2005

(Prof.Vaidyanathan, Chairman)

5. Cooperative Movement Abroad

a.

Cooperative Movement in Germany
Raiffeissen societies - Schulze Delitsch Societies -

Insurance/Housing.

. Cooperative Movement in Great Britain

Rochdale Pioneer Equitable Society — Retail Stores — Cooperative
Wholesale Society — Consumer Cooperatives — Agricultural
Cooperatives — Insurance /Housing / Credit — Cooperative Education
— Cooperative Union

Cooperative Movement in Denmar

Agriculture Cooperatives — Consumer Cooperatives — Cooperative
Dairies — Credit/Insurance Housing — Cooperative Egg and Bacon

societies.

. Cooperative Movement in Japan

Agriculture Cooperatives — Fishing Cooperatives — Consumer
/Credit / Industrial — Prefectural Unions and prefectural

federations.



e. Cooperative Movement in USA
Agriculture Credit — Purchasing and Marketing Associations —
Rural Service Cooperatives — Healthcare Cooperatives

f. Cooperative Movement in Italy
Banca Popularre(People Bank) — Cassa Ruralie (Rural Banks)
Farming Society — Labour Society.

g. Cooperative Movement in France
Agriculture Cooperatives and Syndicate — Insurance / Housing /
Fisheries — Workers Cooperatives

h. Cooperative Movement in Israel
Kibbutzim and Moshavim (Agriculture Cooperatives) — Agriculture/
Credit / Consumer / Production — Consumer Cooperatives.

I. Cooperative Movement in Sweden
KooperativeForbundet (KF) Central Retail Society — Cooperative
Farming Society — Credit / Insurance / Housing / Education — Burial
Societies.

J. Cooperative Movement in China
Cooperative Credit — Industrial Cooperatives — Supply and
Marketing Cooperatives

. Cooperative Law

a. Evolution of Cooperative Legislation in India
Sir Edward Law Committee (1901) — Cooperative Credit Societies
Act 1904 — Cooperative Societies Act 1912 — Montague Chelmsford
Constitutional Reforms Act 1919 - The Madras Cooperative
Societies Act, 1932 — Multi Unit Cooperative Societies Act — 1942 —
All India Rural Credit Survey Committee (A.D.Gorwala, Chairman)
— 1954 — Tamil Nadu Cooperative Societies Act, 1961 — Tamil Nadu
Cooperative Societies Act, 1983 amd Rules, 1988 — Tamil Nadu
Cooperative Societies (Amendment) Act, 1989 — Committee on

Cooperative Law for Democratisation and Professionalization of
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Management in Cooperatives — 1985 (Shri.K.N.Ardhanareeswaran,
Chairman) — Committee on Model Cooperative Act — 1991
(Shri.Choudhary Brahm Prakash, Chairman) - Multi State
Cooperative Societies Act 2002 — Constitution Amendment Bill 2006
— Constitution (97t Amendment Act) — 2011.

b. Important Provisions of TNSCS Act 1983
Registration of Cooperative Society — Section.8 to 10 — Bylaws and
Amendment of Bylaw — Section — 11 — Membership of Cooperative
Societies — Section.21 — Management of Registered society -
Section.32 — Meetings of the Board — Section.33 — Duties and
Privileges of registered Society — Section.37 — Disposal of Net
Profits — Section.72
Inquiry — Section.81 — Inspection and Investigation — Section.82 —
Maintenance of Accounts and Books by Registered Society -
Section.84 — Surcharge — Section.87 — Supersession of Board —
Section.88 — Settlement of Disputes — Section.90 — Winding up of
Registered Society — Section.137 — Execution of Decrees, Decisions
Awards and Orders — Section.143 — Appeal, Revision and Review —
Section.152, 153 and 154.

c. Allied Law as Applicable to Cooperative Societies
Indian Penal Code — Essential Commodities Act — Payment of
Gratuity Act — Code of Civil Procedure — Indian Contract act —
Payment of Bonus Act — T.N.Shops and Establishment Act — NI Act
and BR Act — Limitation Act.

7. Cooperative Management

a. Functions of Management - Planning, Organising, Directing,
Staffing and Controlling — Levels of Management — Principles of
Management — Leadership — Communication — Motivation

b. Decision Marking - Individual and Group Decision Making



c. Features of Cooperative Management - Professional
Management of Cooperatives — Problems and prospects of
Cooperatives — Difference between cooperative Management and
Private

d. Management of Credit Cooperative
Rural and Urban Credit Cooperatives

e. Management of Non Credit Cooperatives
I. Producer / Industrial Cooperatives — Marketing Cooperatives
ii. Processing Cooperatives

Consumer Cooperatives — Dairy Cooperative — Weavers
Cooperative — Fisheries Cooperative — Housing Cooperative
f. Functional Areas of Cooperative Management
Production Management — Materials Management — Marketing
Management — Financial Management — Human Resources —
Management.
g. Office Management
Office Procedures — File and Record Maintenance —Official
Correspondence and Communication — Discipline and
Disciplinary Action — Time Management — Records and Registers
to be maintained by Officers of Cooperatives.

. Cooperative Education and Training - Role of Cooperative

Education and Training in Member and Employee Development —

Institutions for Member Education — Cooperative Training Institutions

in the State and the Country.

. Cooperative Administration

a. Administration — Organisational Structure of Cooperatives —
Cooperative Department Setup — Role and Functions of Registrar of
Cooperative Societies — Functional Registrars — Duties and

Responsibilities of Secretary / Manager of Cooperatives -



Monitoring and Supervision — Powers and Functions of Managing
Director of Chief Executive.

. Management committee - Role and Functions of Board of
Directors — President / Chairman — General Body Meeting —
Conduct of AGM and SGM - Functions and Powers of General
Body.

. Cooperative Elections - Authority of Conduct Elections -
Disqualification to Vote or Contest in Elections and be Member in
Management Committee — Composition of Management Committee
— Offences and Penalties related to Election — Mode and Conduct of
Election — Reservations and Decisions of Constituencies — Election
of Office Bearers — Postponement of Elections — Role of Election

Officers — Custody and Prevention of Records.



2. COOPERATIVE CREDIT & BANKING

1. a) What is Credit? Classification of Credit — Need for Institutional
Agricultural Credit? — Agricultural Credit and Cooperatives -
Essential of Cooperative Credit — Evolution and Growth — Revival —
Rural Cooperatives — Case Study — PACCS - objectives — membership
— liability — management — staff — functions — sources of funds — Share
Capital — Reserve — Deposit — Case Study — Borrowings — MT
conversion and Deposit — Needs for Production and Development
Credit. Importance of Agricultural Credit and its Characteristics.
Types of Credit Short — Term Medium and Long Term Credit. Need for
the institutional Credit for Agricultural and Rural Development —
Credit Classification — Production Credit — Conception Credit.

b) Structure of Credit Cooperatives Federal/Unitary and Mixed Type.
Need for the integration of Short Term, Medium Term and Long Term
Credit Structure (Single Window) National Federation of State
Cooperative Banks, National Federation of Agriculture and Rural
Development Banks, and their Role in development of Cooperative
Banking — Role and Functions of PACCS in Agri-Finance for Rural
development — Service Area Approach (SAA - Business Development
Plan (BDP) — Development Action Plan (DAP) - Computation of Break
Even Leven of Business — KCC and innovation in Rural Credit.

C) Central Cooperative Banks (DCCB Banks) Organization -
Membership Management, Objectives — Functions and the Working,
Mobilization of Resources — Lending different Types of Loans -
Agriculture Lending and Non-Farm Sector Finance — Procedure of
obtaining loan — State Cooperative Banks — NABARD and other
agencies.  Seasonalities in lending Scale of Finance Minimum

involvement and Non Overdue cover — Disbursement of Loan -



Supervision and Recovery of Loan — Latest Progress — Problems and
Remedies to overcome them.

d) State Cooperative Banks (Apex Banks) — Organization -
Management — Objectives, Functions and Working. ST finance by
NABARD to SCBs, - Weaver Coops — Sugar Factories — MoU for
different functions — Role of Apex Banks in the development of
Cooperative movement in the State — Latest Progress — Problems and
Remedies to overcome them.

e) Priority Sector Lending —lending to SHGs — JLG — Rural artisans —
Loans to Weaker Section

f) Role of NABARD - Genesis — Objectives — Management — Functions
— Refinance Assistance to Agricultural Credit Cooperatives -
Procedure and Norms of NABARD for the issue of Refinance to
Cooperatives — Financial Inclusion — Microfinance — Promotion of Self
Help Groups, Joint Liability Groups — farmers club — contract farming
— Agri Clinic — Agro business Center — ACABC.



COOPERATIVE BANKING

Meaning and Definition of Bank — Banking System — Cooperative
Banking Definition — Types — Features — Management commercial
Banks — Cooperative banks Vs. Commercial banks — RRBs — Local
Area banks — progress of institutional Credit — Banker and Banking,
Functions of Banks, Banker Customer Relationship. Productivity in

Banks — Social Aspect of Banking — Concept of Development Banking.

Banking Operations — Mobilization of resources — Acceptance of
Various Types of Deposits — Procedure for opening and operation of
Various Types of Accounts and Various Types of Customers -
Documentation for Various Loans — Activities of banks — Agri —

Activities to Allied Activities — Social banking.

Management of Funds in Banks (Cost and yield on Assets, cost of
Management, Risk cost, Miscellaneous Income, Average Working
Fund, Gross Margin, Net Margin, Average Cost of Deposit), Break
Even Point Prime Lending Rate — Principles of Good Lending and
Investment, Profit Planning — Consortium Advances, Merchant

Banking — Cash Management.

Management of Overdues Causes for Overdues and Remedies -
Recovery ethics/ important Recommendations of Committee on
Overdues. Non — performing Assets — assets Classification, Income
Recognition and Provisioning Norms, Capital Adequacy Norms.
meaning of Overdue — Creation of Changes on Securities at the time of
extending loans — Securitization and Reconstructions of Financial
Assets and enforcement of Security Interest (SARFAESI) Act -2002
and Debt Recovery Tribunal (DRT).
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Important provisions of Negotiable instrument Act 1881

Important provisions of B.R.Act 1949 (As applicable to Cooperative
Societies, 1966) — Regulatory issue, importance of KYC prevention of
Anti money Laundering Act (PAMLAC) Base 1 Committee 1,2,3-
inspection/ Supervision of Cooperative Banks — Issue of Policy
guidelines as per the directives of RBI issued now and then — banking
regulation and Minimum Capital to be maintained as per section 11-
Maintenance of Cash Reserve Ration(DRR) Section 18 — Maintenance
of Statutory Liquidity Ratio (SLR) Section 24 — Restriction on loans
and advances — RBIs power to control advances — licensing — opening of
new places o0f business — return of unclaimed deposits — monthly
returns — accounts and balance sheet — submission of returns and
publication inspection — penalties — coop banks nomination rules 1985
— registration and acknowledgement — the banking regulation and
miscellaneous provisions bill 2003 — plight of coop banks — circulars.
Banking Services — ATM, Credit Cards, Debit Cards, Collection
Remittance, Agency Services, Administrative Services, Trusteeship
Clearing House — (RTGS) Real time Gross settlement (NEFT) National
Electronic Fund Transfer — ECS Debit and credit — Cheque Truncation
IFSC Code

Inspection / Supervision of Cooperative banks — Issue of Policy

guidelines as per the directives of RBI issued now to them .
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b)

d)

3. COOPERATIVE ACCOUNTING
Commerce — Meaning and Definition of Commerce — Objectives of
Commerce — Functions of Commerce, Types of Commerce — Business
Environment — Economic Environment - Economic Policies -
Liberalization, Privatization and Globalization - International
Economic institutions — World Trade Organizations and its Functions,
policies — Promotion of Foreign Trade.
Definition Meaning — objectives of Accounting, scope of Accounting
types of Accounting — Functions of Accounting, Accounting principles
concepts — Entity concept, Dual Aspect concept, Accounting period
concept — going concern concept — Cost concept — money measurement
concept — matching concept — Realization concept — Accrual concept —
Rupee value concept, Accounting Conventions.
Double Entry System of Accounts:
Historical Development Double aspects of transaction, Rule of Double
Entry System, Personal accounts, Real accounts, Nominal accounts-
Advantages of double entry system. Books of original records — journal
entry — steps in posting — Special journals — Cash book/ Day book —
Ledger postings — Trial Balance —preparation of Trial Balance -
Advantages of preparing trial balance.
Final Accounts : Meaning — manufacturing Account, Method of
preparing final Accounts — Trading Account, Profit and Loss Account —
Balance sheet operating Expenses — Non operating expenses —
operating expenses — non operating expenses. Assets and Liabilities —
Classification of Assets and Liabilities — Adjustment entries —
Treatment of loans and subsidies in Accounts. Banking Transactions —
Bank Reconciliation Statement Depreciation of Accounting.
Cooperative — Accounting : Introduction of Cooperative Accounting —
objectives — Rough Cash Chita- journal — Cashbook — Daybook -

Ledgers — statement of Receipts and Disbursement — Final Accounts —
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Balance sheet — Current assets — fixed assets — Tangible and intangible
assets — wasting assets — Distribution of net profits — creation of
reserves — adjustment entries — Difference between cooperative
Accounting and double Entry System. Advantages and disadvantages
of Cooperative accounting common Accounting System in Cooperatives.
computerized Accounting.

. Cooperative Audit:

Meaning and objectives of Cooperative Audit — nature and scope of
audit Types of audit — Duties and responsibilities of auditor — Auditing
standards — computerized Audit - Hardware and Software.

Internal control and internal check — nature and objectives of internal
control and internal check — Review of internal control — Audit
programme — Verification of assets — valuation of assets — provisions of
laws — preparation of Audit Report — Classification of Different Audit —
concurrent audit — Statutory audit — cost audit — management audit —

performance and efficiency audit — social audit.
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4. MIS AND COMPUTER APPLICATION /COMPUTER
FUNDAMENTALS

A. COMPUTER FUNDAMENTALS

Introduction to computer - Computer Hardware and Software -
Computer System Characteristics — Components of Computer — Input Device
— Central Processing Unit — Output Device — Random Access Memory (RAM)
— Read only Memory (ROM), Programmable Read only Memory (PROM),
Electrically erasable Programmable Read only Memory (EEPROM), Cache,
Register and other types of computer Memory — Types of Computer —
Generation of Computers — Computer Viruses — Different Type of Viruses —
Worms, Trojan Horses.

OPERATING SYSTEMS: Objectives and Functions, Evolution of Operating
System up to windows — Computer system organization — Operating system

Structure and Operations.
B. MANAGEMENT INFORMATION SYSTEM (MIS)

Understanding MIS: Data and information — Introduction to management
Information system — Role and Importance and functions of MIS — the

Structure of Management information system — types of information system

Business Application of Information system - Enterprise systems
Enterprise Resource Planning (ERP), Customer Relationship Management
(CRM), Supply chain Management (SCM), Decision Support Systems (DSS),
Types of decisions, Decision support techniques, and Decision making and

Role of MIS, Business intelligence and knowledge management systems.

Security, Ethical & Social Issues: Information Security (IS) Security threats.

Protecting IS, IS Security Technologies. Social Issues.
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C. COMPUTER APPLICANTS

Microsoft Word: Introduction: — word Processor — Features of Microsoft
Word 2007 Components — Open & Save Microsoft Word documents with
different option — formatting — Advanced formatting Techniques — Types of
views —Mail Merging — Find & Replace — Spell Check — Auto Text — Book

mark — Headers & Footers — Editing Documents — Printing Documents.

Spread sheet: - Introduction — Microsoft Excel Features — Entering and
Editing Date — Addressing Techniques — Simple formulas & Functions -
formatting Cells — Aligning Cells — Copying and Linking cells and sheets —
Fill methods — Data Analysis — Built — in — Functions — Types of Charts —
Goal Seek — Auditing — Sorting — Freezing panes — Inserting Objects &

Pictures — Printing options.
Microsoft PowerPoint

Creating a Presentation: Creating a Presentation Using a Wizard
Exploring and Moving around a Presentation — Changing Text in the outline
pane, Slide Pane — Reversing one or more Action — Changing Presentation
Views, Properties — Previewing slides and Saving Presentations

Using the Design Template: Entering Text into Slide/outline/Notes pane-
Creating a New Slide — Editing in Normal View — Entering Speakers’ Notes
Rearranging Slides in slide sorter view — Showing Slides.

Producing an Slide Show: Navigating in slide Show View — Setting Text
Transitions — Animating Slides — Normal View — Slide Sorter View — Custom
Slide Show Options.

Printing a Presentation: Opening an Existing Presentation — Reviewing
slides in Black and White — Adding a Header and a Footer — changing the
page Setup — Choosing a printer — Printing Slides, Speaker Notes.
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D.IT ENABLED SERVICES

Network Classification & Data Communication Services: Local Area
Network (LAN) - Metropolitan Area Network (MAN) — Wide Area Network
(WAN) — Wireless Networks — Inter Networks — Network Applications — File
Transfer Protocol (FTP — E-Mail

E-Technologies: Payment Gateway — Electronic Payment System — Real —
Time Gross Settlement (RTGS), National Electronic Funds Transfer (NEFT),
Core Banking System (CBS), E-Commerce-E-Governance-Information
Security — Cyber Crime — Cyber Security — Legal Aspects of Cyber Crime.
Mobile Computing: Framework, Mobile Information access devices. Mobile
Computing applications.

Network Security: Doman Name System (DNS) — Digital Signature

Symmetric Key Signatures. Public Key Signatures.
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5. GENERAL STUDIES
UNIT - I- General Science
Physics- Nature of Universe — General Scientific laws — Invention and
discoveries — Science glossary — science terminology —force and pressure
Motion - Motion& liquids — work, power, energy and hear — Electricity and
heat — Light and sound
Chemistry: Elements and compounds - Carbon, nitrogen and their
compounds — Fertilizers, Pesticides, Insecticides — Environmental effects of
insecticides.
Botany - Concepts of life Science — Plant cells — Plant tissues — Plant
functions — plant nutrition — Nutrition in plants and animals — basis unit of
the life — Classification of living organism — Nutrition and Dietetics —
Respiration Excretion of metabolic waste.
Zoology: Blood and Blood circulation — Endocrine System — Reproductive
System — Genetics — the Science of heredity — Environment, Ecology, health
and hygiene —immune system - Bio-diversity and its conservation - Human
diseases. Prevention and Remedies — Communicable diseases and non
Communicable diseases.
UNIT - Il Current Affairs
Important Current affairs of State, National and international — Eminent
persons — Sports & Games — Books & authors — Awards & honors — Welfare
oriented Government Schemes — Geographical land marks — Current Socio
economic problems — Latest invention on science and technology — India’s
space programmes — India’s missile programmes.
UNIT - 11l - Geography
Earth and Universe — solar System — Atmosphere of Earth — Composition —
Structure of atmosphere — Monsoon — Winter — Summer — Features of
Monsoon — Rainfall — Weather and Climate — Water Resources — Rivers in
India — Plains and Plateaus in India — Soil Fertility — Types of Soil —

Sustainable development and soil Conservation _ Minerals & Natural
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resources — Renewable Resources — Non — Renewable resources — Types of
Natural vegetation — Importance of Forests and Wildlife — Agricultural
pattern Livestock & fisheries — Transport System in India — Remote Sensing
— Social geography — Livestock — Animal Diseases — Fisheries — Flora and
Fauna — Population density and distribution — Natural Calamities — Ozone
Layer Depletion — Global Warming — Acid Rain _ Water Pollution — Noise
Pollution — Bio — medical waste pollution — Disaster management -

Mitigation measures.
UNIT - 1V - History of India

History and culture of India — pre historic events — Indus valley Civilization
Vedic, Aryan and Sangam age — Maura dynasty — Buddhism and Jainism —
Guptas, Delhi Sultanate, Mughals and Marathas — Age of Vijayanagaram

and the Bahmani Sultans
History of Tamil Nadu — Culture and Heritage of Tamil Nadu.

Growth of Rationalist and Dravidian movement in Tamil Nadu — Social

transformation in Tamil Nadu

Socio — Religious Reform Movements in India — Brahmo Samaj — Prarthana
Samaj — Arya Samaj — Theosophical Society — Ramakrishna Mission —

Samrasasuddhasanmargasangam — Aligarh Movement.
India since Indepedence
UNIT - V- India Polity

Constitution of India — Preamble to the constitution — Salient features of

constitution — Union, State and Union Territory - Citizenship -

Fundamental rights — Fundamental duties — Human Rights Charter — Union

Legislature — Parliament — Lok Sabha — Rajya Sabha — Powers of Parliament

— State executive — State Executive Powers — State legislature — Legislative

powers — Special Status of Jammu & Kashmir — Local Government —
18



Panchayat raj Institutions — Judiciary in India — Rule of Law / Due Process
of Law — Indian Federalism — Center — State relations — Legislative relations
— Administrative relations- financial relations — Emergency provisions —
Official Language — Amendments to the Constitution — Schedules to the
Constitution — Right to Information Act — Central and Sate Information

Commissions — Consumer Protection Act, 1986.
UNIT - VI - Indian Economy

Nature of Indian Economy — Planning in India — Five Year Plan Models — An
Assessment — Agriculture, Industrial growth — Emergence of Service Sectors
in the national Income — Public Finance and Fiscal Policy — Finance
Commissions — NITI Ayog — Banking, Money & Monetary Policy — Foreign
Direct Investment (FDI) — WTO - Globalization and privatization — Rural
Welfare Oriented Programmers — Socio — Economic problems — Population
education, health, employment, poverty — Sustainable economic growth —
Economic development in Tamil Nadu — Energy — Different Sources and

development.
UNIT - VII- Indian National Movement

Advent of European powers in India - Invasion, Expansion and
Consolidation of British rule in India — Early Uprising against British rule —
1857 revolt — National renaissance — Indian National Congress — Emergence
of National leaders — Gandhi an Era — Different modes of agitations — world
wars and final phase struggle — Communalism led to partition of India

Integration of States — role of Tamil Nadu in freedom struggle.
UNIT - VIII - Aptitude and Mental Ability Tests

Quantitative aptitude — Numerical ability — Simplification — Percentage —
Highest Common Factor (HCF) — Lowest Common Multiple (LCM) — Ratio
and Proportion — Simple interest — Compound interest — Geometry — Area

Volume — Time and Work
19



Conversion of information to date — collection, compilation and presentation
of data — tables, graphs, diagrams — Parametric representation of data

Analytical interpretation of data.

Reasoning — Decision makes and problem solving — Logical reasoning —
Puzzles — Dice problems — Visual reasoning — Alpha numeric reasoning

Number series — Logical number / Alphabetical / Diagrammatic Sequences.
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